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B.Com. (Pass) Course
SCHEME OF EXAMBNATION

The number of papers and the maxismm marksfor each paper
together with the minimum marks required for a pass afe shown
against each subject separately. It will be necessary for 4 candxdate
to pass in the theory part as well as the pesetical part of a subject/
.';’Sqﬁer wherever prescribed, separgpely elmxﬁcauon of eueaessﬁxl

@)

Canﬁidaies shall be a& foﬁﬁws e ;AR N
o Y. of ﬂ}e agis marks préSéﬁB'&i at >
First Divison ~ 60% | (&) Part-I Bwamination, (b)"Bar-1I -
Second Divison 48% | Esaminajion (c) Part-1II Exar‘nixzanon, ;
takenwm i
All the rest shall be declared to have passed the exammon |
if they obtain the minimum pass marks in each subject, viz., 36%.
No division shall be awarded at the Part-I and Part-1I ¢xamination.
CONTENTS
|, Accountancy and Business Statistics
2 Business Administration bo
3. Economic Administration and Fmancial Management ~.
Additional Optional Subjects :
' Textile Craft | 3:
2. Garment Production and Expoit dda....,cment -
Add-on Subjects
{. Computer Applications
2 Tax Procedvre and Practice ]
3. Principlessand Practice of Insm 5
4, Office Management and Secretssal Practice o
5. Advertising Sales Promotion and Salcs Management <
6 Tourism and Travel Manageimest 0
7 Foreign Trade Practices and Progedurcs '
B8  Tounsm )
O Puincipals and Pracuce of Baaking o Gonrencs Reg g%tg(af”;
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B.Com Part- [II Examination
Distribution of Marks
S.No Name ui the Subject/Paper D;;:)ali;:n Nh{‘ aaris L\Vl‘\lel.‘;\T\
1. Accounting & Business Statistics
Paper-] Auditing & Management Accounting 3 100 36
Paper-11 Optional (Any one of the following)
Paper-11 (1) Advanced Accountancy - 3 100 36
Paper-11 (2) Advanced Cost Accounting 3 100) 36
< Paper-11 (3), Adv amed Business Statistics 3 100 36
Paper-11 (4) ”cm vfM amﬂemem Audit 3 100 36
o ot Paper-11 )D\reu Tox - 3 100 36
fﬂ”b}‘ﬂ”‘ﬁ* Paper-11 (6) %)“W W‘AMTW ¥ 100 . 36
ot Paper-11 %) Computérized Accounting 3 100 36
( For Regulax Studems only)
2. Busmess Admmnstratlon » ‘
Paper-1 tynctional Management ‘ 3 100 36
Pdpér--ll V(’)pti’unaly (Any one of the following)
P:ﬁpcr-_ll (1) Advc_-:rti’sing & Sales Management 3 100 A6
Paper-I1 (2) E~C0mrﬁercc , 3 100 30
Papu i1{3) lnburance | | 3 100 20
- Papcr 11(4) Indusmal Laws .3 :1;00 36
Papcr IS Orgamzauonul Behavnour -3 100 36
3. Economics Administratxon & Fmanqal Vlanngement o
Paper«l Rural Developmc'u & Cooperation 3 100 36
Paper-ll Optional (An)s anc of the following)
Paper-11 (1) Business Budgeting 3 100 36
'Fapgr,-ll (2) Public Economics ,_ 3 100 o
; Papet-1], (35 Internatipnal Finance 3 100
:.&dditional'Optional Subjects
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Add-on Subjects :

1.
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Computer Application

Tax Procedure and Practice

Principles ahd_l?ractice of Insurance

Office Managerlnem and Secretarial Practice
Advertising Sales Promotion and Sales Management
Tourism and Travel Management

Foreign Trade Practices and Procedures

Tounsm

Principles and Practice of Banking and Insurance

Foreign Trade Procedure
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v |- AGST  B.Com. Part HI (PassCourse)
T Paper I
Auditing and Management Accounting
Time : 3 hours. Max. Marks. 100

Min. Marks 36

Note: There will be five questjons in all. The candidate will require to attempt all tl
questions selecting one question from each unit with an internal choice (either/or).

Unit-1
Auditing: Meaning, Objects, Frgud and Errors, Relationship in between Book-Keeping
Accountin,g and Auditing, Elementary Knowledge of Standards on Auditing Practices, Type
of Audit. ‘
{nternal Contro! Measures.

Audit Programme. : , - . ‘
S | Unit -1 o . ‘
Vouching, Verification and Valyation of Assets and Liabilities(including Practical

Verification). : \
Company Auditor: Appointment, Rgmoval and Remuneration.

' Unit - IIT
Company Auditor: Audit and Auditors (brief knowledge of Sections 139 to 148 of Companies
Act, 2013), Rights, Duties and Liabijjties. o
Company. Audit, Audit Report and Certificates. &

Unit- IV
Management Accounting: Meaning, Nature, Objectives, Scope and Functions.
. Capital Structure; Determinants and Theories.
Leverages: Operating, Financial and Combined.
. . Unit - ¥ :

Fmgnqql - Statement . Analysis: Meaning, nature, importance and techniques of fimancial
analysis’ Comparative Statements, Common Size Statements and Trend Analysis.

Ratio Analysis: Preparation of Income Statement and Balance Sheet on the basis of Ratio.
Cash Flow Statement (AS-3).

Note : The candidate shall be permitted to use battery operated pocket calculator that should
not have more than 12 digits, 6 functions and 2 memorics and should be noiseless and corless.

: : o A \

. v . -
Books Recommended - - ) \
T , LT *,18{»41'1

A3 3 |! | R Y '\"'.", ? C‘ "

\

N '_'bfef*mnagement Accounting.
AL Ko 13 and Management Accounting. 1 3\\’{‘
MahesR PVS:N.: Milwaghiisent Accountytg ahd Financinl Control
M R Agarwal: Management Ac nting
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b B Com.Pari Il {Pass Course)  * '* 20\8 -13
Optional Paper-1

') ,*\dvancedl\ccountancy

Time : 3 hours M ax. Marks. 100

Min. Marks 36

Note: There will be five question in all The candidate will require to attempt all the questions selecting
one question from each unit with an internal choice (either\or)

UNIT-I
[Departmental Accounts.
Branch Accounts including Foreign Branch.
- UNIT-I1
{nvestment Accounts.
Royalty Accounts.
UNIT-1II
" Accounts of Holding and Subsidiary Companies.
UNIT-IV

Amalgamation of Companies (excluding inter company holdings)
Internal Reconstruction (without scheme)
UNIT-V

liquidation of Companies : procedure contributories, statement of affairs , deficiency Account,
l.iguidator and Receivers Final Statement of Account

Louble Account System (E.\'cluding accounts of electricity supply companies)

Note: The candidate shall be permitted to use battery operated pocket calculator that should not have
mote than |2 digits, 6functions and 2 memories and should be noiseless and cordless.

Bools Recommended:
| R.L.. Gupta; Advance Accounting

- 2 Shukla Chewal - Advanced Accountuy

J‘ - Agarwal  Sharma:Advanced Accounting 7

S Schual and sehpal - Advarced Accomnimg Vol Nl

o




T B Com.Part [l (Pass Course) 7~~~ 20|8 o 3
Optional Paper-11

Advance Cost Accounting

Time : 3 hours Max. Marks.100

Min. Marks 36

Note: There will be five question in all. The candidate will require to attempt all the questions selecting one
question from each unit with an internal choice (either\or)

Unit-1

Accounting Treatment and Control ot Waste, Scrap, Spoilage, Defective and Obsolescence. Accounting
Treatment and Control of Administrative, Selling and Distribution Ovrthead, Research and Development

Costs. Learning Curve Theory.

Unit-11
Integrated and non-integrated cost accounts (Cost Ledger or Cost Control Accounts), Reconciliation of cost
and financial accounting.

Unit-111

Process Costing : Accounting treatment of losses during procéssing, inter-process profit. By Product and Joint-
Product.Equivalent Production; Umform Costing and Inter-firm Comparison. Ratios useful for inter-firn
Comparison.

Unit-1V

Meaning of concept of Marginal Costing : Break-even Analysis and Differential costing. Valuation of stock
under marginal and absorption costing, Production decisions based on Marginal Costing (Make or Buy,
Manual or ‘Machine; Key Factor based product mix only)

Unit-V

Markuling decisions and other decision based on Marginal Costing (Own or lease, repair or replace, now or
later, shut down or-continue only) Standard Costing (sulcs & overhead) v

Note: The c,andldate shall he permitted to use battery operated pockct calculator that should not W than
12 Mh. 6functions and 2 memories and should be no:seless and wrdlms

loob Recommended: : :
Maheswari and Mittal : Cost’ Accounﬂng, Muhuveer Book Depot, Ihﬂn

". Prasut NK . Pruciples and Practice of Cost Accounting

. Saxena and Vashistha : Advgnced Cost Accounts (Sultan Chand & Sons)

Raganam P.V. : Costing A dviger (Kitab Mahal)

Rowi M: Kishor': Cost Accouliing Taxmann Publication. New Deliti ¢

‘Upwval, Manigal, Bidawat : AdW Cost Accounting |,

» W{Acad )
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B.Com. Part III (Pass Course)
Optional Paper 1

Advanced Business Statistics
Time : 3 hours. v Max. Marks. 100
Min. Marks 36

Note; There will be five questions in all. The candidate will require to attempt all the
questions selecting one question from each unit with an internal choice (either/or).

Unit -1
Analysis of time series : Meaning, components of time series, methods of measuring trend,
seasonal and cyclical variations, Multiple correlation and regression.

Unit -11
Theory of probability: Elementary problems based on permutations and combinations, additive

and multiplicative rules. Bays Theorium:

Unit -I11 /g/ '
Theoretical Frequency Distributions: Binomial, Poisson and Normal disizibution, Moments &
Kurthosis -

' ‘ Unit -IV
Sampling: Meaning, Sample of attributes and variables, Test of significance, large samples and
small samples, t-test, and chi-square test.

*

Unit -V
Analysis of variance: One way and two way classifications, design of experiments. Statistical

quality control.

Note: "ic candi‘da't'é"shéll_ bé, permitted to use battery operated pocket calculator that should not

have more than 12 digits, 6 functions and 2 memories agd should be noiseless and cordless.

Books Recommended:

Mathur, Khandelwal, Guta: Busincss Statistics
Kailash Nath Nagar: Business Statistics

S.P. Gupta - Statistical Methods ' /
" Sancheti & Kapuor. - Statistical Msthods : - . f
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B.Com. Part III (Pass Cotrse)

Optional Paper IV
Cost and Management Audit

Time : 3 hours. Max. Marks. 100
Min. Marks 36

Note: There will be five questions in all. The candidate will require to atternpt all the
questions selecting one question from each unit with an internal choice (either/or).

Unit-1
Cost Audit: Meaning, Evolution, Scope, Aspects, Objects, Nature, Advantages,
Difference between Statutory Audit and Cost Audit, Application of Cost Accounting
Standards, Cost Auditor and Professional Ethics.

Unie - I1
Cost Audxt Programme, Cost Accounting Records Rules, Vcriﬁc%f Cost Records
and Reports. ..

Unit - 11X
Cost Audit Report and its Review, Cost Audit leading to other services: Productivity,
Energy, Inventory, Environmental Pollution Control and Corporate Service, Peer
Review.

Unit -1V
Management Audit: Meaning, Need, Difference between Statutory . Audit and
Management: Audit, ‘Purpose/Objects, Scope, Aspects, Techniques and Procedurss of
Management Audit, Review of Management Functions: Production, Distribution,
Development, Personnel and Industrial Relations, Research and Development, Cost
Accounting and Finance and General Management Functions.

; Unit-V

Review of Purchasmg Operanons Review of Manufacturing Operatlono, Appraisal of
Management Decisions, Corporate Social Audit.

Books Recommended

Chaudhary D.: Management Audit and Cost Audit,
Ramanathan: Cost and Management Audxt,

Rose T.G.: Management Audit

Kamal Gupta: Contemporary Audit

‘||‘ ~" "‘a:)'

Rl

g Sakseha & Vasisth : Cost & Management Audit.
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B.Com. Part Il (Pass Course) zm%;g
Optional paper V
DIRECY TAX
Time : 3 hours. Max. Mark.: Written Exame 100

Min. Marks 36

There will be five questions in all. The cgndidate will require to attempt all the questions
_setecting one question from each unit with an interal choice (either/or).

Unit - |

Note :

dvance Payment of Tax, TDS, Interest on Taxes and
X Refund,’ ~rvvrs - Procedl‘u'e ay C,-—}\\W\b Sy TRwWewn |
Unit - I}

sessment of Trust

sessment of Local Authonties.
Unit - I

essment of Non- Residents and Representative Assessee.
ance Ruling, Double Taxation Relief and Foriegn Coliaboration. .
Unit - 1V

ssment of Co-operative Societies.
ties and Prosecutions, Appeal, Revision and Tax Authorities.
Unit -V

sment of Companies.

The candidate shall be permitted to use battery operated pocket calculator that should not have
more than 2 digits, 6 functions and 2 memories and should be noiseless and cordless.

msnded Books :
l. Singhanie V.K. : Direct Taxes
. Orish Ahuja : Direct Taxes

. Lal B.B. : Imcome Tax Law and Practicc :
. Lakhetia R.N. - Assessinent of Companies and thejr Officers. (}H/r?,ﬂ

vPﬂ.‘ & Choudhary : We}ﬂr:Fax—;Corpomgc Tax \S % tzx\;:
OY“\‘, ey %“‘L‘b

N




o B.COM. PART- II1
| OPTIONAL PAPER - V1
GOODS AND SERVICES TAX

UNIT -1
Introduction of GST.1GST Act, 2¢17. Detinition, Benefits, Constitutional Aspects and [egal
3 ramew ork of GST Including CGST, (Jbl SGST and UTGST.

UNIT-11
Indentification of Nature of Suppls- Ix"\[cr State and Intra State Supply, Composite and Mixed
Supply. Continuous Supply and Zero Rated Supply. ‘Taxable and Non-taxable Supply.
Exemptiqns, Composite Sch;qle of GS'l‘, Appliéable Rates of GST.

UNIT- II1

Concept Relatmg to Inpm Tax Credit and Compatauon of Input Tax Credit.

o  UNIT-IV
Procedure of Régisirati§>h Under C'ST, Maintenance of Books and Records. Filling of
Retums. Computation of GST, Payment of Tax, Reverse Charge, Refund of Tax.

UNIT - V

Administration of GST Regime, Assessment, Demand and Reoov‘efy,‘lnspé'ctim‘ Search,
Seizufe, Provisions with Respect to Offences and Penalties.
Books recommended:
¢ Nitya tax associates: Basics of GST, Taxman, Delhi.
¢ Dr Harsh Vardhan: Goods & service Tax, Bharat Publication, Delhi.
¢ Shah and Mangal: Goods and service tax, RBD, Jaipur.
¢ Gooels and Semce Tax: P,C. Publications, Jaipur.

o PBanger and Bangar Beginor's guide io GST, Aadhya Publication, Aﬂahabad V

~(pradd
1 v a




v B.COM. PART- 111 (PASS COURSE)
Optional Paper - VII
Computerized Accounting

(For regular students only)

UNIT -1

Basics of Accounting: Introduction, Double entry system of Book-Keeping, types of
Accounts. Mode of Accounting. Financial Statements, Manuals Accounting v/s
Computerized Accounting. Accounting with Tally: Introduction, company creation, company
features and configurations.

UNIT-1I

Creating Accounting masters in Tally: List and charts of Accounts, Creation of groups and
ledgers, Display and Alter of Groups and Ledgers, Accounting Vouchers, Accounting
- Voucher entry. Use of excel in Accounting.

- UNIT- I

Creating Inventory masters in Tally: Creation of stock group, Stock categories, Units of
Measures, Godoxxhs‘ ‘Stock  Items. Inventory Vouchers, Inverntory Voucher Entry of
1:1\foicing. GST Tax Calculatiohs, Input Tax Credits, GST Returns.

| " UNIT - IV

Financial Report Generation through Tally, Accounting through DBMS (Data Base
Managemgnt System)

D UNIT-V
Technological Advantages of Tally: Security Controls, Backup and Restore, Export and
Import of Data & Printing Reports.
Practical

Syllabus will cover above topics. Practical will be conducted by Internal as well as external
examiner. External Examiner will be Oppointed by the University.
Books recommended:

» Tally, Shridharan, Narmadha Publications.

o Tally, ERP 9 with GST, Tally education Pvt. Ltd. ‘ \gtraf (/“"
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paper I:. Functional Management

paper II: Optional Paper (Any one of the following)

1. Advertising and Sales Management
E-Commerce
Insurance

. Industrial Laws

wi S w N

. Organizational Behaviour




= B.Com Part III-" """ 7019
Business Administration
Paper I Functional Management
unit I

Meaning, Scope, Role and Functions of Human Resource Management,
organisation of Human Resources Department, Human Resource
Planning, Recruitment, Selection, Placement and Induction.

Uunit II

Job Analysis, Job Enlargement and Job Enrichment, Training and
Development, Performance Appraisal and Merit Rating.

unit III
Marketing-Meaning, Evolution, Modern Concept, Scope and
Importance, Product Planning and Development; Marketing

Research; cChannels of Distribution; Pricing Policies and
Strategies.

unit Iv

Finance Functions; Importance and Scope of Financial Management;
Functions and Role of Finance Manager; Financial Planning and
Capital sStructure; Sources of Finance; Wworking Capital and its
sources.,

it v '

Meaning, Nature, Scope and Importance of Production Management;
Production Process, Production Planning and Control; Quality
control: Product Design and Product Research; Meaning, Scope and
Functions of Materials Management; Inventory Planning and
control,

' Mad)
DY Rx‘s G raineten
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8ooks Recommended:

3
4
5
6.
7
8
9

Gupta C(.B. @ Human Resource Management, Sultan Chand and
sons, New Delhi _
p. subba Rao: Essentials of HRM and Industrial Relations

(Himalaya Publishing House)

Butta, £.S.: Modern Production Management

Dutta, S. K. : Matenals Management

Gopal Knshanan and Senderiam @ Integrated Material Management
Kotler,Keller, xXoshy,lha: Marketing Management(Pearson)
wief v, GRION ¢ AT S W (O g )

. dew g e g (e 39 )
L rﬂ#m*—r-'f‘armra qaa @ FHETd vd eErR (v 33 )
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< B.COM. Part IILrd

paper 11 Optional Paper

1. Advertising and Sales Management

unit I

advertising Concepts; Objectives and significance of Advert1s1ng,
DAGMAR Approach; 5M Model; Types of Advertising.

unit IIX

Advertising Budget, Advertising Campaign Planning; Advertising
Message.

unit 11X

Advertising Media Planning; Reach, Frequency, Media Scheduling;
Factors Affecting Selection of Media; Measuring Advertising
Effectiveness; Advertising Agency- Structure and Functions.

unit 1v

Role of selling in a Planned Economy; Selling as a Career; Qualities
of a salesman; Product Knowledge; Effective Speaking; Customer
Relations; Sales Organisation; Recruitment and Selection of Salesman;
Training, Motivation, Remuneration of Salesman.

unit v

Planned sSelling = Approach- steps involved; Sales <cCall; sales
Forecasting, Sales Quotas and Territories; Consumer Psychology; Buying
motives, control of sales Operations; Salesman's Reports; Meeting
~ §})11ng'costs and Sales Cost Control.

800ks Recommended:

1. Batra, Myres and Akar: advertising Management, Prentice Hall of

India, New Delhi
2. Chunawalla and sethia: Foundations of Advertising, Himalaya

Publishing House, New Delhi ;
3. S.8hyam Prasad & sum1t Kumar: Advertising Managgment,'kameSh Book

Dt’nt Ja1pur

.“.m'&.m:mm@mmm,,,m\)
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< B.COM. Part IIIrd

optional Paper

2. E-Commerce

unit I

Meaning, Characteristics, Origin, Process, Key Drivers of E-
commerce, Elements, Traditional Commerce Vs E-Commerce,
Benefits, Standards, Technologies, E-Commerce Models, Mobile
Commerce, Barriers to E-Commerce.

Unit II :

_Internet and E-Commerce, Networking-LAN, WAN, Business Uses of
Internet, www, Protocols, Intranet and Internet, Multimedia
Application, Hardware and Software.

unit IXIIX

Electronic Payment Systems- Methods, Security Issues, Electronic
Banking, Electronic Stock Trading.

unit IV

Data warehousing, CJient?server Computing, Data Mining, website
Management - -Steps. o *

unit v

ERP - Meaning, Functions, SAP  Applications, Business
Intelligences, Ethics, Security and E-Governance.

Books Recommended:

’/
1. C.S. Rayudu: E-Commerce and E-Business, Himalaya Publishing
House.
2.V,D. Dudeja: Information Technology : E-Commerce & E-

Business, Commonwealth Publisher, New Delhi
3. 8. Bhasker: Electronic Consumer Framework- Technologies and
Applications, Tata McGraw-Hill
4, Parag Diwan and Sunil Sharma: Electronic Commerce A
Managers :Guide to E-Business, vanity Books Intﬂarnationeﬂ.
New Delhi :




< ' B.COM. Part I1Ird

Optional Paper

3. Insurance

unit I

Insurance: An Introduction, Risk Management and Insurance,
Principles of Insurance Contract, Types of gnsurance Contract.

Unit II :

Fire Insurance, Marine Insurance, Life Insyrance, Development of
Life Insurance in India.

Unit III

Life Insurance Corporation of India, Life Ipnsurance Agents, Life
Insurance Plans, Life Insurance Selling and underwriting.

Unit IV

Premium calculation in Life Insurance, Settlement of Claims in
Life 1Insurance, General 1Insurance, The General 1Insurance
Corporation of India.

unit v :

Liberalisation and 1Insurance, Thé 1Insurance Act,1938; The
Insurance Regulatory and Development Authorijty (IRDA), Prospects
and Challenges in Insurance Sector.

Books Recommended

- l.Mishra, M.N.: Principles & Practice of Insurance, S.Chand &
Company, New Delhi.



= g.COM. part IIIrd
optional paper
4. Industrial Laws

unit I

The Factories act, 1948; The Payment of wages Act, 1936.
unit II

The Minimum wages Act, 1948.

The Indian Trade Union Act, 1926.

Lnit IIT : -

The Industrial Disputes Acts 1947

The Payment of Bonus Act, 1965

unit IV

workmen's Compensation Act, 1923.

Employees State Insurance Act, 1948.

unit v

Employee's Provident Fund and Miscellaneous Provision Act, 1952.

Gratuity Act, 1972. Matérpity Banefit Act,1961

Jpeks Recommended : ',

1. Inderjeet: Labour Laws

2. sarkar: Labour Laws of India

3,0.p. GupT2: Industrial) and Labour Laws

4, Taxmann's Labour Laws .
8. wof waen dvam dhﬁﬁHSGﬁﬂﬂﬂ o
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i B.COM. Part IIIrd

optional Paper

5. Oorqanizational Behaviour

unit I

Meaning and Concept of oOrganization gehaviour, Role of o} in
Today's Business organization, cChallenges and opportunities,
Theories of Organizational Behaviour, Scope of oOggainisational

Behaviour.
unit II
Perception, Nature, Importance, Difference between Sensation and

 Perception; Personality: Meaning, Determinants of Personality,
. YPersonality Traits and Types, Values, Attitudes and 3Job

satisfaction.
Unit III

Interpersonal Behaviour, Group Dynamics- Meaning, Norms and
Role, Types of Groups, Cohesiveness, Dynamics of Informal Group,

Team and Team building.

unit IV

Conflict: Meaning, types process of conflict, approaches to
conflict, conflict stimulation and resolution strategies.
Stress- causes, effects, management of stress.

unit v

Meaning, Nature and factors of Organizational Change, Planned
Change, Resistance to Change, Change Agent, Concept of

Meganizational Development, organizational Development
Interventions.

Books Recommended
1. prasad, L.M., organizational Behaviour, S. Chand, New Delhi.

2, Robb-ins, stephen P.,organizational Behaviour: Concept,
controveries, Applications, Prentice Hall of India, Pvt. Ltd. New
Delh+i. ' '

3, Luthans Fred: Organizational Behaviour, McGraw-Hill.
4, P. 8. Kumar, Anukriti Ssharma and K. S. Krishna: Organizational

sehaviour, Jahanvi Publications.
1)yfnggi;;ﬁﬂigég;;)
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B. COM PART - III
PAPER -1
Rural Development and Cooperatjon

Time : 3 hours. ' oo
Min. Marks : 36 , . Max. Marks : 100

Unit-1]

Unit-11

Unit-111

Unit-1V

Unit-Vv

Concept and significance of Rural Development, Swrategy of Rural
Development; Current issues.

Rural Development Administration — Rural Devclopmcm Agencies. Village
level. Block level and District level Administration for prural Development.
District Rural Development Agencies.

Constitutional Provisions regarding Panchayati Raj, 73" Constitutional
Amendment. Sailent Features of Rajasthan Panchayati Raj Act., 1994,

Rural Infrastructure Development : Rural Roads Rural Markets,
Electrifications, Water Supply, Education and health.

Rural Development Programmes: Critical study of Rural Development
Schemes : Swarnajayanti Gram Swarojgar Yojana (SGSY), Jawahar Gram
Samridhi Yojana (JGSY), Sampurna Gramin Rojgar Yojana (SGRY), Pradhan
Mantri Gram Sadak Yojana (PGSY), Mahatma Gandhi National Rural
Employment Guarantee Act (MGNREGA), Main features and achievement of
these schemes.

Programmes related to Tribal Welfare, Drought Prone Area Development,
Desert Development, Nature and forest conservation, wWoman and child
development. - -

Concept of Co-operation, Principles of Co-operation, An evaluation of co-
operative principles and modifications thcrem from time to time. Co-operation
v/s Capitalism and Socialism.

Co-operative credit, marketing, consumcrg,housing and indystrial cooperatives.
State and Co-operation. A study of Rajasthan State Co-operative Bank. (Apex
Co-op. Bank) and RAJFED.

Books Recommended:
i. B.S..Mathur : Co-operation in India
. R.D. Bedi : Theory History and Practice of Cooperation
F.R. Fay: Co-operation at Home and Abroad.

. B T wEwihm @ frem o awer

2
3.
4, dgw MR wEERE
5
6

V. Sharda : The Theory of Co-operation.
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PAPER - I1 (1)
Business Budgeting

Tine : 3 hours.
Min. Marks : 36 Max. Marks : 100

Unit-1

Unit-I1

Unit-II1

Unit-IvV

Unit-V

Business Budgets and Budgeting : Meaning, Nyure, Objectives, Advantages
and Limitations of Budgets and Budgeting. Budget Terminology. Preparation
of Budgets. Budget Co-ordination. Essentials of a, Effective Budgeting.

Types of Budgets : Fixed and Flexible Budget, Finance Budget Master Budget,
Sales Budget, Production Budget, Cost of Production Budget-Direct Material
Budget, Direct Labour Budget and Overhead Buqget, Performance Budgeting,
Zero Base Budgeting. ' _

Business Forecasting : Meaning, Theories, Importance and Limitations of
Business Forecasting. Techniques and Tools of Business Forecasting.
Essentials of Business Forecasting.

Cash Budgeting : Meaning, Importance and Formg of Cash Budget. Preparation
of Cash Budget. Methods of Preparing Cash Budget.

Budgetary Control : Meaning, Characteristics, Objects and Benefits of
Budgetary Control; Budgetary Control v/s Standapd Costing- Sales Variances,
Material Variances, Labour Variances.

Product and Production Decision : Meaning, Proquct, Product Decision areas,
use of alternative production facilities, determinatjon of the profitable level of
production, Utilization of full production capacity  Starting a new product in

place of existing product. Determination of prodyct mix on the basis of key

factor.

Project Planning and Feasibility Study : Types of projects, Analysis of projects,

profitability estimates of projects, feasibility.Economic Financial and

Technical.

Cost of Capital : Computation of Cost of Debt Fund, Preference Share Capital,

Equity Share Capital, Retained Eamings and Weighted Average Cost of

Capital.

Books Recommended:
. Gupta S.P.: Management Accounting
2. Kulshrestha N.K. : Theory and Practice of Management Accounting.
3. Man Mohan Goyal : Principles of Management Accounting.
4. qare, fRoa va gRferar - arawifas g9 (Hindi and English editions)

S, ATATE TMHR. - wragifds aoes

Note: The candidate shall be permitted to use battery operated pocket calculator that
should not have more than 12 digits. 6 functions and 2 memorics and should be
noiseless and cordless.




PAPER - 11(2)
Public Economics

Time : 3 boars.
Min, Marks : 36 Max. Marks : 100
Unit-l  Nature and scope of Public Economics. Role in augmenting

ailocative efficiency, distributive justice and economic stability in
the economy. Meanmg and importance of fiscal policy, current
fiscal policy of India.

Unit-I1 The Principle of Maximum Social Advantage. Public Expenditure,
canons and effects on production, distribution and consumption
recent trends in public expenditure.

Unit-II1 Sources of Public Revenue, Taxation — meaning, classification,
canons and effects of taxation, Social justice.

. Taxable capacity : Meaning, concept and classification.

Unit-IV Public Debt : Loan v/s Tax, Debt as a source of development,
internal and external debts.

Deficit Financing, Non Tax Revenues, Profits from Public
L nlcrpnoes Reu:n1 Trends in Fiscal Deficit. |

Unit-V Theon of FPdgr‘l Finance. Centre-State Fmancnal Relations. Role
of Fmance C ommmlon Study of Current Finance Commission.
Financial Admmlstrauon ~ Centre and States : Budgets-Tax
Evasion and panllel Pconomy Concept and unphcatm)ns of VAT

. andGST ,

Books Recommended coh e '

1. L.N. Nathuramks — s 1o A fase ‘
- 2.'RIN.- Bhargava - Theory and Working .o{ .Union -finances .in . India
(Chaitanya, Allahabad)

VOIG VL

Dalton — Public. Fmance

Findlay Shirras - Public Finance

iyt - e R B

qUIR T GERH ot A : o
Philip E. Taylor = The Economics of Public Finance
R.A. Musgrave - Theory.ef Public Finance S
R.C. Agarwal Pubhc Finance ~ Theory and Practice

® e
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PAbBER - 1I(3)
K Internagjonal Finance
Time : 3 hours.
Min. Marks : 36 Max. Marks : 100
Unit-1  International Finance : Meyning, importance need, scope, methods
of payment, letter of credit _ types, parties, procedure.
Unit-11 International Financial Marget : Meaning and functions of Financial
market : Difference between Domestic and Foreign Financial
Market, International delt instruments — Euro notes, Euro
commercial papers, Euro bopds. o .
International Monetary Sygtem : Gold Standard, Gold Bullion
Standard, Bretton Woods System, Post Bretton Wood agreements.
“ Unit-Il IMF & Word Bank, IFC & IDA, ADB - Objectives, Resent
Developments, Progress ang Criticism.
Unit-IV Determination of exchange pates — Equilibrium Rate of exchange —
Mint Parity Theory - PPP Theory and Balance of Payment Theory.
Causes of fluctuations in exchange rates. Fixed and flexible
exchange rates.
Foreign Exchange Transaction : Spot, Forward Exchange, Futures,
Options, and Arbitrage.
Unit-V  Exchange Control : Meaning, Features, Objectives, Methods, Merits
and Demerits. FEMA.
Foreign Aid to India : Role, Impact of Foreign Aid on India's
- Economic Deve10pment and Problems of Foreign Aid. WTO-
' Introductlon ObjCCthCS Funcnons India & WTO.

Books Recommended

. Mithani D.M. : Introduction to [nterational Economics, Himalaya Publishiug,
House, Mumbai.

Seth M.L. : Money, Banking, Intemational Trade and Public Finance -
Lakshmi Narain Agarwal Educationa] Publisher, Agra.

S.K. Vargheese : Finance of Foreign Trade And Foreign Exchange.

M.C. Vaish : International Economicg,

S.K. Mathur lnteqnatiqnal Trade and Finance, Shivam Book Housc (P) Ltd..
Jaipur.

Cherunilam Francis': Intemnational Economics, Tata Mcbruw Hill Publishing
-Company Ltd.. New Delhi.

Avadhani V.A. : International Finance Theory and Pruguc\, [fimalaya
Publishing Company, New Delhi

-
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TEXTILE\CRAFT — £36Y ExXam <Gk i)

SCHEME: BA/BSc/BCom PART-lII

1. Theory: Paper-|
Paper-ii

2. Practical: Paper-I
| Paper-li
3. Submission: Paper-|
Paper-li

Syllabus (Theory):

Paper-l: Weaving Theory:

1. Types of Spinning: Mechanical and Chemical

puration Max mark Min mark

3Hrs
3Hrs
6Hrs
6Hrs

30
30
35
35
35
35

22

25

25

‘Mechanical spinning procass: picking, ginning, combing/carding,
drawing etc.-Types of chemijcal spinning-melt spinning, dry spinning

and wet spinning.

2. Types of Yarns: Simple and Fancy

Simple yarn: single and double/plied/folded yarn

3. Calculation of resultant count for folded yarn

NP -3
&



. Manmade and Synthetic fibres

Man-made fibres: Basic methods of producing rayon fibre, Different
types of man-made fibres

Synthetic fibres: Different types of synthetic/chemical fibre, method
of their production, properties of polyester fibre, nylon fibre, glass
fibre

. Spinning of Silkk and Wool

Life cycle of silk worm, process of silk spinning, different types of silk.
Classification of wool, wool spinning process, difference between
woollen and worsted fabric

. Concept of Mixing and Blending, Basic difference between mixing and
blending. Concept of Staple and Filament fibre; difference between
staple fibre and filament fibre

. Derivatives of Twill weave: Broken weave, Herringbone weave and
Diamond weave
. Towel weaves: Huckaback and Honeycomb; quality of yarn and

weave selected for towels

. Concept of shedding mechanism; Dobby and Jacquard shedding

mechanism
y. Regi {\Mdn’
e ajust wi
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Paper-il : Dyeing Theory

1. Dye molecule; Concept and Importance of Chromophores and
Auxochrome in a dye

2. Objectives of Fabric finishes; different mechanical and chemical fabric
finishes; Determinants of finishes

3. Different types of natural and synthetic dyes.

4. Different stages of dyeing- fibre dyeing, yarn dyeing and fahric dyeing

5. Process of P’éddf’h’é mangle dyeing machine
6. Methodsofdarect b“r‘i‘nting': Screen printing and Stencil printing

. 7. Discharge and Resist printing; different styles of discharge and resist

printing

8. Factors affectmg colour fastness ‘composition of fibre, chemical

~ structure of dyé technlques of dvemg/prfnting, addition of other
useful additives




Practical {Paper-i1&il):

1. Samples of weaves using coloured threads

2. Concept of repeat

3. Calculation of EPl and PPl in given piece of fabric

4. Table cover preparation by screén printing

5. Screen preparation (simple tracing methoy)

6. Design development for curtain and bed sheet
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1T UB.COMPARTNL (5 QB M
PAPER-1

APPAREL PRODUCYION

B.A/B.COM.-M.M 30

B.SC.-M.M. 50 HRS.- 3

W hNe

SECTION-A INTRODUCTION 10O FASHION

Fashion terminology, sources of fashion, facyors influencing fashion.
Fashion forecasting and fashion cycle.

India and international fashion designers (five each).

Sociological and psychological significance of clothing.

SECTION-B MANUFACTURING TECHNOLOGY

5. Product development, design development, geveloping a sample garment.

6. Apparel production

I,
i,
hii.
iv.
V.
vi.

Costing a garment |
Purchasing pattern making
Production scheduling

.Spreading and cutting procedure

Contracting -
Garment-assembly .

7.Introduction to industrial machine-

i. cutting: round, straight and band

li. fusing: collars, facing

lil. sewing: chain stitch, lock stitch , button hole , blind stitching

8.Use of components and trims.

i. pgrformance and properties of components and trims. W 2
' R t'\;‘." i
| \\g N AL
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ii. labels and motifs
iii. linings and interlinings
iv. face , braids , elastics’
v. fastners, loops
vi. seam binding and tapes
vii. shoulder pads, eyelets
SECTION-C
DYEING AND PRINTING
Application of design:
S. 1. Printing methods-block,screen,stencil,roller.
ii. Styles of printing —rdirect, discharge and resist,
10. Dyeing - Introduction to natural and synthetic dyes
(acid, basic, sulphur ,vat, reactive and direct dyes)

11. Stages of dyeing : Fiber, yarn and fabric

References:
1. Rouse Elizabeth, 1999, understanding fashion, Blackwell science.

2. Carr Harold and john pomerory, 1996. Fashion design and product

development . Blackwell science .
M’
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+ ¢ /< /B.COM.PART - lil
PAPER-1I

INTERNATIONAL MARKETING

B.A./8.COM.-M.M. 50 HRS-3
B.SC.-M.M. 60
SECTION —-A
1. International Marketing: nature and scope of international marketing.
_ 2. International marketing v/s domestic marketing.
3. Importance of internatigpnal marketing.
4. Problems and challenges of international marketing.
5. Seiection of agents.
SECTION ~-B

6. ‘Identification of markets for readymade garments.
7. Market entry conditions,

8. Channels of distribution.

9. Direct and mdlrect export

10. Trade fair and Exhlbltlons

S SECTION—-C

11. Pncing, fole of | pnre ‘and non price factors, factors influencing pricing, price
quotatuon information needed for export pricing.

12.Role of trading and export houses.

13.Institutional segments and packaging for exports: packing material, boxing
and 'pr‘e'sS'in‘g' dépak'tment, machinery and equipments used in packaging
department. o

14.Quality control.

15.Labeling and consumer protection.

\ ( ’ 1‘.3&6'\)
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5.5¢./2." /B.COM.PART-III
PRACTICAL-1

FASHION ILLUSTRATIONS

B.A./B.COM.-M.M. 50 HRS-4
B.SC.-M.M. 25

1 Prepare an adult’s bodice and sleeve block.

2. Sketching and designing of men/women garments (5 each)

3. To prepare with specific details of necklines and sari blouses. (20‘)

4. To identify patterns and its application for women designer dress on

fashion figures:
Types of patterns include -

i) Structural

ii) Geometrical

iii)..- - Stripes and plaids
iv) ‘Floral ‘

S. Design and prepare an adult dress for fashion shows




o v 1g.COM.PART - ili
PRACTICAL- 1l
DYEING AND PRINTING
B.A./B.COM.-M.M. 60 HRS-4
B.SC.-M.M. 25
1. Prepare and article of each:

i) Dyeing - tie and dye, batik.
i) Printing — block, screen, stengjl

2. Field trips to Export houses and mass production centers.
3. Exhibition:
References:

1. Bhargava, Ritu, 2005, fashion illugtration and rendering Jain Publications
Pvt. Ltd. New Delhi.

2. Ireland, fashion designing drawing and presentation.

3. Prayag: technology of textile printing.

Shenai: technotdgy of dyeing

o
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2. TAX _uxOnmUcwn. AND PRACTICE
MODEL FOR PREPARATION OF OUTLINE OF COURSES'
Subject title  TAX PROCEDURE AND vx)n(:n E :o inn_z:
Subject vbjectives : General objectives
(a) To familiarize the students with the Indian Ta\ Systém: _

(b} To acquaint the students with the procedure and ﬁBncnr.u 2
direc! and indirect taxes.
job Potentizi

(i) Seif Employment ‘ Prepare returns and rclevant documents. -
tor small traders. sms!l industries and'people nzmﬁ& n 38:.
and medium business. necessary under direct and ?a:dﬁ tax

law

(1) Wage Emplovment . Junior level positions i the variods’

T ~




48 + University of Rajasthan

organisations such as :
(a) Practising chartered Accountant firms.

(b) Business Houses.
(c) Industrial undertakings and establishments.

(d) Sa!es Tax and Income tax departments.

3 J&'départments’ of various central, state, Iocat and
- OqVBTinent societies etc.
(; Th:s I} ,ﬁgéggo with Science subjects o
l can with commerce (B.Com. Pass). il daly
(nf) ttap g8 with B.A,, provided a student has done 10+2 with
Accoungngand Business stud;es of Commerce
5.(7)) Contents:
(a) Syllabus (Theory & Practical - - enclosed).
(b) Business Lab should be equipped with the following :
(i) All Bare Acts related to direct and indirect taxes and various
tax forms/returns documents.
(ii) Reference Books.
I. Palkiwala : income Tax
2. Chaturvedi & Pathisana : Income Tax
(i) Text Books : .
" 1. Singhania : Direct Taxes
2. H.C. Mehrotra : Income Tax Law & Practice.
‘ : (w)Joumats '
- ' . I “The Institute of Chartered Accountants
2. Central Exc:se Law System
3 Taxmnn .

Note : In adidition to ihe abm ' books the new text books shovid
be prepared on the lines of the prescribed syllabs.
Equipment computer facilities must be made amlxbk in

. the business Lab. .

(v) On the Job Training (ARer | year)

Proper training should be given to students, to prepare
various returns/ forms/ documents etc. relaied to ncome
Tax and Sales Ta~d Excise duty 10 enable the students be

~ acquired nécessary skills so that they can prepare these
* documents independently. Students can be teached for the

€

%
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Syiisdas : B.Com. P1.-1]] + ¢°

purpose of Lraining with local industrial houses, Excise
and Custom departments; facome and Sales tax
departments, and practising firms of the Chartered
Accountants.
(vi) On the job Training (After 2nd years) :
Students should be’prépared for practical training with the
organisations as suggested in (if). Students can prepare the
necessary documem,sl retumsl forms, etc. related to direct
and indirect taxes,’ '
Unit cost for 30 students : -
() Building as per nonins 51’0«3 UGC.
(b) Rupees one lakh for books, journals and equipments.
Modalities of Examination and Evaluatipn :
(2) Weightage betwecn theory and practicals should be 70% and
30% respectively.
(b) Continuous evaluation : Assignments, surprise test quiz.

' Paper-I : INDIREC’I’ TAX-—PROCEDURE & PRACTICE
"Max. Marks : 100 3 hrs. duration ‘ Min. Marks : 36

Nature of meaning of Central Excise—Excise and Central Excise:
Distinction between Central Excise duties and Customs. Sales Tax.

Octroi duty,
Basis of Excise l)ut\ 'Rpeczf c duty, advalorem duty, levy of alabs‘

compoundcd duty.
Leviability - on what, duly is leviable and who is liable 10 discharge

the du(} liability.
K.inds of exéise duty - Basic additional duty oof excise. special duty
Organisation of Central Excise in lndia Admunisirative operationa

authormes ’

Regulatory Framework—An overview of Central Excise and Salt

Act, 1944: An overview of Central Excise “ani?? Act 1085 Ce:-
tral Excise Rules. 1944
lmportant terms and definitions. Assessee. Assessable valuc.
excisable goods. manufacture, manufactorer.

Section-8

4. Gencral procedure under Control Excise

A. Registration for Central Excise—Purpose and procedure there-

AR 8
LI
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of, exemption from registration, filling and declaration for
claiming exemption, forms of application for registration and
filling and filing of the same.

B. Classification lists—filling and submission of classification lists
and its approval. Form—I : Classification lists of excisable
goods provided.

C. Price lists—When prior approval of price lists reqmred, when
submission of price lists not requmed, submasszon of price lists
under Part-1 and Part-VII. Valuation of excisable goods—#tems
included and excluded in the value. - .

. D. Maintenance of production records—R.G.1. Register of daily

production : Stock Register for issue of raw materials under
form No. RG 23A (PtI) : Account of raw material in Form °
No.d.

Clearances : Types of clearances :

Clearances of excisable goods under physical control; self remov-

al procedure; compounding scheme; clearance of non-excisable
goods: removable of goods for home consumption; removal of
goods for exports.

(i) Removal of goods for home consumption.

(a) Clearance under physical control—making an application
under Form No. ARI to Circle Inspection before removal
of goods.

Preparation of TR6 and depositing the duty, removal of
excisable goods under GP I.

(b) Removali of goods under compounded levy scheme.
Application for exercise of this option. J

(c) Self removal procedure applicability and its salient fea-
tures-Record based control and production based control.
Depositing of excise duty under challan TR 6.

Preparation of GP | and Mamtenance of other records of
removal like PL.A.. TG 23A Part-1i Register. o,
(¢) Clearance of non-excisable goods.
(11) Removal of goods for expon :

Export ol excisable goods. excise concession in case of

exporter. Types of exporter.

Export of excisable goods under claim for rebate, export nnder

bond and procedures thereol. Fonm No, A4 and AdA.

\'y Ok
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Syllabus : B.Coms. Pt.-1/] = '

BSection-C

CENVAT .
What is CEN VAT, Salient features of CENVAT.

CENVAT declaration for claiming CENVAT.
Small Seale Industry:
(i) Eligibility of SS} which are exe¢mpted from licensing control.
(i) SSI availing concession. rate of duty. General exemption in
small scale Exempuon Sahcme under Notlf cation No. 175/ :

86 {.v'."':'wl

Books of Accounts, Records and thelr preservation : lifé
(a) Records—RGl, EB-4 for daily production and clearance. i
(b) Account of principal raw material. ' i

(c) CENVAT and proforma Credit Record.
(d) Personal ledger account.
(¢) Goods received for reprocessing.
(f) Excise Control code No.
Return :
Periodical/Quarterly Return of material used.
~ For obtaining excisable goods for special industrial purposes without
payment of whole or part of the duty and state the nature and quantity
of such goods used for finalized products. monthly returns.
Paper-I1 : INDIRECT TAX II-PROCEDURE & PRACTICE
Max. Marks : 100 3 hrs. duratien Min. Marks : 36
Section-A
I. Role of customs in international trade.
2 Organisation of customs in India—administrative and opcmtmnal
authoritics.
3. Regulatory framework-—nAn overvigw of customs Acl, 1962: An
overview of cystoms Tariff Act, 1975.
\mporant terms and definitions |
Assessable vafue; _baggags. biff of entry: biil of exports suitable
goods: duty exporter: foreign going vessel: aircralt goods; import:
impoh manifest: importcr prohibited goods: shipping bil: stores:
bill of loadmg, ;:\pon manifest: DOS. FAS. CIF: GATT: Leter ol
Cmdu
Section-B
4. Kinds of duties—basic, auxiliary, additional or counter moving:
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=3

Basis of levy —adalorem, speeific dutie’s.

Prohibition of exportation and importation of goods and provisions

regarding notified and specified goods.

Import of goods : Free ifffo st restricted import: types of

réstrivred 'MPO“*-PW*W eapalispd. goods: import
st ¥ tmpm of earpo. mport of

lqmﬁ-m cargo (a) inoEs: ¥
wilrtw i l.:ptim\. For “mmwg

exbbnd clc*amncv

Steps and documents to be prepared and filed. viz. bifl of entry—

- Forn No. 22 bill of entry for home consumption
Form No. 23 bill of entry for warehouse.
- Form No.-24 shipping bill for expound clearance for home
cansuption snd Btherogr ‘ ymg document
- Clearance proterutaitc '
- Clearance of bagdge: Iijo - neanng and kinds
of hnugnge rules and. pfnemiure fimpon lhuml - peneral
 passenger. tourst pas.wng;}:qunamfeml residence passenser.
(}'(\rm Ne 37 Wm’m‘)
Export of x.nods Hcc export-and- restricted vxports: tvpes ol
restricsud oxports. prohibjied: e«\wtts canaliscd exports, ¢xports

-~

-against huensing. 1y pe o L EXRRERN=export of cargo. exportof

baggnpd, hpes of exporiers @ manufdctdrer e\poner and mercham
expondr.
Fxporiof cargo: (a)byland. sea and air route

- ‘ (b) by post.
Clearance procedure . Procedure and filling and fihng of relevam
document.

Form No. 94 Shipping bill for expoii ui \miiie good

Form No. 93~ Shipping bill for export of duty free goods.

Form No 96 ~Shipping bill Tor expont of dunv free woods
: b, . :

Form Nu UK CHdof Lxport of dyniable goods

Foarm Na 99 Bullof BExport ot duty e oods

Form Ao, Hon Bill of F,.\‘pon for export ob duty drec voods

exbond.

by
R\ A

Y . ./"',:”:ﬁ\“-\’ \ .
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Duty Drawbach :

Form No-93 :

Form No. 97 :

Syifadus : B.Com. PL-1Il » .

Meaning/Scheme, procedure and
documentation thereof.

Shipping bill for export of goods under claim
for duty drawback.

Bill of export for export of goods under claim
for dmy drawback ' -




3. PRINCIPLES AND PRACTICE OF INSURANCE

- Note : Candidates are required to attempt at least one questlon from
each umt and five questions in all
Scbeme B
-7 ng. Marks : 200 S Min. Pass Ma"ﬂ'(s 3 ’IZ
Pa&r—l 3 brs. duration _
Pafer-II 3 hrs. duration m;
Paperl: PBOPER’I’Y AND LIABILITY INSURANCE
Max, Mg rks : 100 3 hrs. duration Min. Pass Marlp 36
IR Section-A )

| latroduction : Risk and Insurance : Insurable and non-ipsurable
risks : Nature of property and liability insurance. crop and cattle
insurance, Types of liability insurance, Reinsurance.

: Section-B

Basic Concepts of Liability Insurance :

(a) Basic concept : Specific and all risk insurance - Valuation of
risk : Indemaity contracts and specific value contracts; Average
and contribution: Excess and short insurance careers.

(b) Liability Insurance : Procedure for obtaining liability insurance.
Legal position of insurance agent, Construction and issue of
policy. Reports of liability insurance; Policy conditions.

> Section-C

J. Types of Liability—-insurance Policy : Mandatory Public Lmblhty
Insurance

4 Dwelling property L.osses : business interruption and related losses.
Theft insurance contracts Budgetarn covers Auto Insurance
Medical Benefit Insurance: Dishonesty. disappearance and
destruction insurance, employees liability; Aviation insurance.
personal and residential insurance. Boiler machinery insurance:
Commercial enterprises and industridl o o sarance.

10
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5. Insurance Problems of Instigutions : Insurance problems of

educational and religious institutions - hospitals, clubs and associa-
tion; professional packagc contmcts. Errors and omissions ihsur-
ance; Professicnal habiltty msuranee; Accoutitifuts' liability
insurance: Limits in amount of insugance, Marketing and uider-
writing of liability insurance; Fingnee of liability i insuranee.,
. %udE

6. Adjostment of Losses and Clajms Compensaﬁon Adjus(mém
of losses and their adjustment; Procedure of adjustment; Functions
of adjuster’s : Responsibilitiey of adjuster’s Survey of losses;
Procedure for preparing claims statements, Documents in use in
claim settlement. Requirement of the insured in the event of loss.
Appointment and loss valuation; statutory control over liability
insurance ir Indka. Liability policies by General Insurance
Corporation of tndia.

Books Recommended ;

I, Rodda: Propeny and habnhty Insyrance (Pn:nucc Hall, New Jersey)

2. John Cnrydon l lntmductnon to jiability claims Adjustmg Cmenau
(T hc Nanonal Undcrwmmg Co,) ‘

3, Long and (:n:g& Propeny and anbnhty Insurance (Hand book.
Hom:WDOd Rwha{d D, lrwin).

Note : Candidates are rcqmrep to atiempt al least one qucsuon from

: cach unit and ﬁvc quqsﬂons inapl .

Papor-u (;ROUP INbURANLL & RE l‘!REMENT B’ENEF]T

- ’\(HEM.F,S o ,
Max. Marks 100 " 3brs. duranon Mm Pas Mark.s 36
gL e . ‘&Y_-'ﬂt?a-/,i o .
lntrzod'uclmn ' o
’ Sectiop-83
Superannuancm échemel -
Superarinuation Schcme .
Qupcmrmuauon schmmﬁlll S
' M ;‘ i S'cdou.c_
'Gra.luity $¢h¢mc , ' l
- Section-D.
Group. Life Insuraice sche Dy

4
i
s
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Group Life Insurance scheme Il
Provident Fund and Employee’s famjjy pension and Deposit-linked
Insurance Schemes.
. Sectiong R _‘3' :
Taxation Treatment of Provisions of Retirement Bcneﬁto!. ; :
Taxation Treatment of Provisions of Retirement Benefit-11. .
Group Schemes and Data Processing.

cach unit and five questions in all.




* 4. OFFICE MANAGEMENT &S ‘ RIAL PRACTICE
Paper-{ ?Fﬂ:l Sl FRAC CE
Part (A) Theo Ropreiuiit % A
_ Maximum Ma?ks 75 i u b Duration : 2%'Hrs.
Unit-1. Ofﬁogshﬁoﬂo’i'y“.,‘ Sl R T : '
Typesof papers at{d Bive Y _’ ' df‘consumpuoh of papem
ink, typewriting rgbbons. cafbe ’pnm pins, clips, ‘eraser$ etc.
issue thereof, stock and stock reooi'd
Unit-2, Duplication Methods : !
Photocopying.
Unit-3. Meeting :
Notiee, Agenda. Physical facilities, quosum, providing Secretarial
assistance,
Unit-4. Using jpformation :
‘Working kpowledge of making use of information from different
- Sources :

Telephone Directo‘ry. Post Office Guide, Railway Time Table.
Teleprinter, Telex, Facsimile telegraphy. ‘
Unit-5. Making travel arrangement :
: Preparing our programme, railway asd air reservation, booking
~ hotel accommodation, filling of form for tour advance, prcparmg

N T.A. Bills.
' Part-(B) Practice-Max. Marks : 35
Practicals
| Practice on Opermmg Following maciwnes :
1. Duphcator 6 hrs.
i. Pho(OCOp'cr . 6 hrs.

Word Processor 20 hrs.

9
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Scanner 6 hrs.
2. Working in the Ofﬁce
- Maintenance of Register
- Preparation of Notice, Agenda. Resolutions

3, Telephone handling. _
Paper-11: Computer Applieaﬁon Theory and Pracﬂce

B&l’t’(A) Thmry e oo l i viﬂ

Maximum Masks : 75 " Durafipn: )lrs.

Note : Candidates are roquested to attempt five qwti&p}w ffine
questions. i ERE 1y

Cotnputer concepts Computer system structure, lnput-' ,
(1-P-0), Principle input output processing and s oxag; ¢ Javi
classification of computcrs Working of the compuyters. Software
(s/w)concepts. -

Disk Operating System (DOS) L Htstory. Phllosophy and purpose, File
system. simple commands, mone involved commands, advanced
options, hardware (l/w) and software (s/w) suppeort.

MS Window Operating System : History, Philosophy and purpose: File
system-changed conventions, simple options, mere involved
options, advanced options, hiw and s/w support.

Office. Automation : Modern ottice setup, changed management
hierarchy, expectations and demands from an automated offiee tools
used, using MS word as the word processor, using Tally/Ex as the

Accounting SAW. ~

Advance Office Aucomacion : Admnw ogtiva in MS word. Advance
accounting options in Tally/Ex. Tracking inventory Tables and
Chaits. Using MS Power points for per print simple business
presentations, using the printer

Electnvr- o oaenications : History (Telephone and Telegraph. etc.)
the Fascimile, computer networks, E-mails-sending and recei .ag
and Internet Business, browsing the Internet.

Precautions. Emerging Trends and New Technologies : Conputer virus,
desting. » . wo.nputer virus, paperless office on kne Transaciion
processing (OLI) E-Commerce.

Part-(B) Practical
Max. Marks : 258

Note : Students are required to attain sufficient practical knowledge of
the above course contents.

This practical will be supervised by the external ¢xaminsr appuinted
by the Uiniversity. R
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5. ADMERTISING, mxs mnmnou AND SALES

ANAGEMENT
Opjéctives ..
ThiS gourse is irtendéd fo- vt ixiomwhsdge and developsiill amang
. he participants FENSY yurfoatton, 5648 to
f & 10 5 lamlpoaiéemsm
promotion, sclf"ngand : mmmund pubhc relations. The
s course shall consist of six papers, m each of the three years of

" under-graduate progriinme in Indian Universities and other
Institutions. The six papers are :
. Marketing communication-1.
2. Avdvemiﬂgl T

4. Personal aeﬂiug:and'mwnhip

Paper-l . .. Abredasades mmp; |
o Paper-i} f‘. o 3 lirs. epntiem . o 190 Maris

Papér-1: MANAGMNFWWFORCE .
. Max.Marks 100 . 3hr&dlm Min.PmMaﬂu 36,'
_ lm portance of thc sala fowcc and its managemcm '

- ]ramang and Direction

.- Mouvauon' aaqumpmsmon

and.)

‘ I ~ad.
s 3 . A N\ . ,{af (A y? .\4““‘\
- o (q I ‘ | ‘\\%c%‘f‘\ frajest®
B . JersiV
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Sales Budget : Importange, process of sales budget, uses of
sales budget.
- Sales territory : Cmmdataﬂons in a!!ocouon of sales territory.
- Sales quota : Objeetives, principles of selling, sales guota,
administration of q}9 qRota. Us&ﬁ of silg quota. g
Sales and cqggm ethodsit . «:. R
- Books Recommended : %’i’ rw Wﬁ@ A T
1. Stanten and Blskn(k e Sales fo R
lnvm)

. Namreandmxpomneeofsgjaspmmﬁon.ltsro!einwkeung.

- Forms of sales promotion | Consumier oriented sales promotion,
trade oriented sales promogion and sales fotce-oriented sales
promotion.

- Major tools of sales promgtion : Samples, Point of purchase.
uxsplays and demonstrations, Exhibitions and Gashion shows,
wles contests and games of change and skill, lotteries, gifts,
premium and free goods. Prince packs, rebates, patronage,
rewards. '

. - Conventions, conference and Gashims, specialities, novelties.

- Developing and sales promotion programmes, pre-testing

" implementing evaluating the results and making necessary

i " modifications.
- Public relations : Meaning, features, growing importance, rofe
n mareting, similarities of publicity and public relations.
,)J/o/,.»w, oipub))c 721893025, PEWs, speei hes, speeid) ev.iis,
hand-bills and leaflets, audio-visual, public services actwmw,
mlsccllancous tools '
“thict and local aspects of sales pronmotion nd public
relations. .
Books Rwommended
I Philip Kotler : Mukctmg Mmsgcmem Tth Ed. (Proatice Hall of

India), (Chap. 23). ”

2. Stanton & Futreli : Fundamentais of Markating. (McGraw Hill),

(Chap-20).

3. J8K Patel : Salemanship and publiciy (Sulliss chiand & Sons, New Dethi).

/L\@
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6. T'OURISMAND mmmAGMNT

Max, Marks-200
0 Marics

Mo

fax. Marks : 100 3hr:.¢;raﬂu Min. Pass Marks : 36
Ly oo m '..4 ’
Relevant concepts and preaches for effective touri'sm development
- National Development Couneil Report on Tourism
Development
- National Action Plan, 1992
- New policies on Tourism and its improvisation.
- Destination deveiopment
- Substannable development
i Section-B
Man power development neods.
. Sectios-C
Managemem:stmtegncs
Tourism policy analysis
. Sectiog-E
Tourism Deg:slanon a necessity.
Book: Recommended : = .
National Cevelopment Council Repost
Nataonal Action Plan, 1992’
Reports of Viorld Tourism Organisation
Report - Workshop on Tourism Logioligion - August 10-11, 1987.
Report - Workshopon Tourism Lagishiton - February, 23-23, 1988,
NHTTM. New. Delhi.
Paper-ll : INFORMATION CWN!C&TK)N AND
o AUTOMATION
Introduction : \
The course cover techniques of communidation, presentation and

L
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collection information DATA. It ,js0 includes basic knowledge of
computers in Travel fields. The attiy,,de and behaviour the pattern w.r.t.
customer services and their expectyjon profile of visitors from various

- destinations js part o }E“dy
- Consumer exp b ‘nanqsemmmdfleajshﬁm
- Natjona! Touishy & quén&poym B
- Information T logy R

S MirkotRosMle 4 ke oy ok b B
. DataCoanM qun M,umm f'#‘f’
. ConsomW:?w;lim,n

- Practical Tre g’i’mjectmppf:

ret o ) ﬂ*ﬁv%}q‘
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. lwmmmm:mmwwwmww
2.

To familiariso the stients with the position of Indis’s byeign trade,
unpoﬂandexportpolzciosandvanousexponptomddonmuam
adopted by the Gavernmeat. ' ‘
Toﬁamdhﬁscthemwiﬂ:ﬂwmnneandwopcofmmnd
markcthgasa&sathefmu?sofmmmﬁunlmmbﬁn& .
To familisitive thie stidgists with the vasiouss tickpeneed
of femmwo finanoing, foreign mmm and
pricing for exporfs and'the various institutiensdnvolveddm export
finance.

To make the stndentsaware of the shippingand jasuanco practices

- aﬂd proo»d:sre“whseb constitute thcassmﬁﬁmm for the

“To fammﬂwmdmts with the basic dmgxm mvo}ved in

Mm trade; processing of an export order, customd elearanee of
ox’por‘ and uhpm (mgo and negouaﬁon of documems

Job potential ;-

1.

Self employmem—-m start an export business either slngly orin
partnership with fellow students can take.

2. Can take: up-empioyment in exporting ﬁrms, bmks insursnce!

Pminaning of- \ﬁﬂ\Mght forwarders. - ‘
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3. (i) Permissible combination of subjeets :
B.A. - Any subject preferably with Econom;cs. Psychology,

Social Work, Foreign languages.
(ii) Pre-requisites of admission :
10 + 2 preferably with Economics or Commeyce.
SHIPPING AND INSURANCE PRACTICES AND

P'ROCEDURBS
Objecﬁv“ N ,..\ f 1&»‘* ll

* To'make the students aware the '
and procedures whicly alfstiiute

Paper 1 :

tt

ing, and insyrance practices
‘wssitial services for the

operation of foreign trade.!
: §KCTION—A : . Periods
- Role of shipping, lﬁtef’? and ‘thinps; bills of laging
and Charter Party 4
Determination of freight 2
Containerization and other developments 2
~ SECTION-B
Air transport and procedures involved in the determination
of freight and bookmg of cargo space 3
Multi model transpon and the procedures involved 2
Packing and markmg for exports 2
Forwarding and clearing agents and their operatjons 3
~ SECTION-C
Cargo insurance. its importance. basic principles. rypes of
cover 1ypes of losses and determination of premjum 8
4

Obtaming a-cover and filing aclaim

Papcr 11 : FOREIGN TRADE DOCUMENTAT{ON AND
PROCEDURES -

Objectives :
To fainiharise the >mdem with the basic documents yyvolved

‘ foreign trade. processing of an export osder, customs clearance of
expon and wnpor cargo and negotiation of documents,
SECTIOM-A . Perits

Need. rationale and types of documents
Obtaining export and import licences
Processing an export order

TN
e

k2
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SECTION-B
- Preshipment inspection and quality, control
- Foreign exchange and GR formalities
- Excise and customs clearance of export cargo
- Shipment of goods and port procedyres
SECTION-C
- Customs clearance of import cargo
- Post-shipment formalities and procedures
- Claiming duty drawbacks and other penefits
- Need, ratipnale and types of documenqts
- Obtaipingexportand import licences
- Processing an export order
Books Recommended :
1. Handbook of Import and Export Procedures
2. Export What, here and How by Paras Ray
ON THE JOB TRAINING
3 to 4 weeks each at the end of | year ang at the end of 11 year
Total : 6 to 8 weeks
A report ha¥ to be submitted afier the training to be evaluated out
of 100 marks. - :
Journal : Indian Export Bulletin
Publications of Indian Trade Promotion Organisation
Equipment :
Overhead Projector, photo-copying machine, VCR with Television
set. :
Examination at year end : 7 Marks for each paper
30% marks for internal evaluation
1 0 marks for tests (occasional)
10 marks of home assignment
10 marks-for class participation
Linkage: -
Down - plus 2 students may take it up independently. These having
studied export procedure will find this course and a follow up of
their earlier studies
Up - Those having passed B.A. or B.Com. with this course, may
take up-course like Postgraduate Diploma of the IIFT or MBA
courses.

W nH W

H Wb W oW W
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8. TOURMg

PAPER ] : TOURISM MANAG%
Theory Paper : Max. 70
Project Report : Max. ‘lﬂb 30
3 brs. duration for Theory Paper

MMWCormem

rm e

Y Mapagement 1{' Dol At B _g}!m@ ‘Management in
1 Tourism, Finaneial Miragértent § ¥ismneial Operation, Teurism
' ¢ Behavioural I rism ;: Guem Host Relatxonslnp,

Hospitality, Group Inter: ﬁpmwohr, Supervisory
Behaviour. '

~ Managerial Practices ift Tourism 1 : Tagr operator, TmelAm

and Public Relatiens.

~ Managerial Practices in Tourism 2 : Catering & food services,
Tourist transport, Airlines, Airport & Railway Stations.

~ Events Management in Tourism : Reservation & Booking, Strike
& Political unrest, missing of languagy theft etc.

References :
1. Kotler, Philip : Marketing Managemment.
2. Dougler Foster : Travel & Touriem Nganagtment.
8 3. Negi, M.S. : Tourism and Hetestiering.
4. Mcclean, Hunger | Marketing Management (Tourism in your
business)
PAPER-11 : PROJECT REPORT
Every stutient shall have an appeopriste topic selected for doing
Praject Report at the beginning of the session and shall submit the
same in triplicate at least 3 weeks bedbae the commencement of theoty
exmaminations. For this purpose cach Mundont shall undergo for field
wesl/practical training in coneerned: jons for 150 hrs. Viva-
Voec shall be beld within one n of the last date of wrilten
exanination. (Project Report 70 marks aad Viva Voce 30 marks).
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9, PRINCIPLES AND PRACTICE OF BANKING AND

INSURANCE
PAPER I : COMMERCIAL BANK MANAGEMENT
Theory Paper : Max. Marks 70 .
Project Report ; Max. Marks 30

3 hrs. duration for Theory Paper

Priugiples of- Ii,nknxg» Definition’ ofbml;; Cmnxon of money;
Present ‘structtfs of commercial bankingwln India; Brief
history; Funetiogs; Working during 1947- ;
Mmagunen}g!jnqptuigm ARag -‘ etions mbanks;
Hierarchy, indjvidual agd group Ucupﬁgs i Nfas
pcrsonacl-Funoﬁdns, of manager, in; . setog Jocal advisory

: MmgmuxtoﬁDeposxtx and Advances : Deposit mobilization;

Classification and nature of deposit accounts; Advances; Lending

practwc, Types of advances; Principles of sound bank lending;

:'Pmparanonofmporfs Credit plans; Plannmgaxstcmcts Limits -
' ofcredlt, Securyy.

' -Invesumsnt Magagement : Nature of bank investment:, Liquidity

“ and’ profitability; Preparation of cheques; Bills; Endorsement;

Govettirment secyritics; Documents of title 10 goods railway reeeipt;
Bill ‘of anding; ‘Book debts; Sccunncs—Govcmmcnt and
commercial, o

Management ‘of. Fitkance : Bank accounts; Reécords; Reports;

Statetnent of advances; Evaluation of loan applications; Profit and
Loss Accoum Balancc shbct and statutory rcpons teg,ardmg cash
révenue. . ‘

Sugguted Readmg;

“Tantian ML : ankmg uwmdmwwmmmuw
Houschwbel}n :

2. Radhaswami M: andBasudcvaxrA Tmbookofﬂmkmg S.
Chand&CONGWDcﬂu '

3 Pam'karKK Bankmg 'l‘heory&Syswn SChand&(,o
NowDeﬂﬂ
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Vimmayakan N : Banking by 2000 A. D; .pnishka Publishers, Delhi.
- Jessup P. F. : Innovations in Bank B 1.

Reed E. W. : Commercial Bank Masagement.

Désai Vasant ; Principles of Bank Mianagement.

Kbubchandan B. S. : Practice and Law of Banking; Macmillan,

‘ !*b OR

PAPERI: LEGISLAT!VE INSURANCE FRAMEWORK
Theory Paper . : Max. Marks 70

Project Report . : Max. Maris 30

3 hrs. duration for Theory Paper

Insurance Act, 1938

LIC Act 1956

Insurance Regulatory & DevelopmmtAgency Act, 1999
Consumer Piotection Act, 1985.

Ombudsman Scheme’

Income Tax Act, Married Women's Property Act, Comact Act
as relevant to the conduct of insuranee business.

Code of conduct in advertisement and publicity area

References :

B

)

Mishra, M N Insurance Principles & Practice, S. Chand &
Co. New Delhu.
Insurance Regulatory Dt:veiopmem Act, 1999.
~ LIC Act, 1956
" Consumer Protection Act, 1985.
Indilm Contract Act, 1872.

Mrmn momcrmr
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10. FOREIGN TRADE PROCEDURE

PAPER 1 :EXégﬁT— %g%’r PROCEDURES AND

~ Bmmm:mamm -

- t Tesms : Instruments and githeds- of finanaing, nslisting

. dmwmuwwummmum
(UCP)

G Wmcc. Rblc‘undadiﬁ& of BORE %t

l Umﬁmm Susioms & Pmmoc for Dommnmmy Creits, lmmtional
Charbbet of Commerce, Paris,

3. Hamtibook of hmport-Export Procedurss; Minisiry of Commaerce,
Gavernroent of India, New Delhi.

4, lahajan ML, F.xpons Douymmclf Smwwhncmbhcnnm,mmbm




