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2. GENERAL ENGLISH
B.Com. Part-I 2020

Syllabus : B.Com. Part-1

Duration: 3 hrs. Max. Marks: 100
Minimum Pass Marks: 36

The syllabus aims at achieving the following objectives :
1. Introducing students to phonetics and enabling them to
correct pronunciation (sounds and word stress)
2. Reinforcing selected components of grammar and usage

w

consult dictionaries for

Strengthening comprehension of poetry, prose and short-stories

4. Strengthening compositional skills in English for paragraph writing. CVs and job

applications.

The Pattern of the Question Paper will be as follows:

Unit A: Phonetics and Translation
(10 periods)
I Phonetic Symbols and Transcription of Words
III Translation of 5 Simple sentences from Hindi to English
from English to Hindi
IV Translation of 05 Words from Hindi to English
from English to Hindi

Unit B: Grammar and Usage
(10 periods)
I Elements of a Sentence

II Transformation of Sentences

a. Direct and Indirect Narration
b. Active and Passive Voice

II Modals

IIT Tense _

v Punctuation of a Short Passdge with 10 Punctuation Marks
(As discussed in Quirk and Greeﬂb%um)

Unit C: Comprehension
Following Essays and Stories in Essential Language Skills revis

(20 marks)

(05)
(05)
(05)
2"
@'
(25 marks)

(05)
(05)

(05)
(05)
(05)

(25 marks)
ed edition compiled by

Macmillan for University of Rajasthan General English B A. /B. Com./B. Sc.

Dy.
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Syllabus : B.Com. Part-1
Candidates will be required to answer 5 questions out of ten questions from the prescribed

texts. Each question will be of two (2) marks. (10)
Sujata Bhastt Voice of the Unwanted Girl
Ruskin Bond Night Train for Deoli
M.K. Gandhi The Birth of Khadi
J.L. Nehru A Tryst with Destiny
A.P.J. Abdul Kalam Vision for 2020

The candidates will be required to answer 5 questions from an unseen passage.
(10)

One vocabulary question of 10 words from the given passage.

)] :
Unit D: Compositional Skills 30
marks)
(15 periods)
1 Letters-Formal and Informal (10)
I1 CV’s Resume and Job Applications  and Report (10)
I Paragraph Writing (10)

Recommended Reading:

Sasikumar, V., Dutta and Rajeevan, A Course in Listening and Speaking-I Foundation
Books. 2005. .

Sawhney, Panja and Verma eds. English At the Workplace, Macmillan 2003.
Singh, R.P. Professional Communication. OUP. 2004

Judith Leigh. CVs and Job Applications. OUP. 2004

Arthur Waldhorn and Arthur Zeiger, English Made Simple. Upa and Co.

Gunashekar ed. A Foundation English Course for Undergraduates. Book I, CIEFL,
Hyderabad.

Quirk and Greenbaum: A University Grammar of English Longman, 1973

) ey
Dy. Registrar (Academic-I)
7 University of Rajasthan
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Syllabus : B.Com. Part-1
3. COMPULSORY PAPER OF ENVIRONMENTAL STUDIES

B.Com. Part-1 2020
Scheme of examination
Time Min Marks Max. Marks
3 hrs 36 100

This paper will contain 100 multiple choice questions. Each question will carry 1 mark.

Students should be encouraged to visit places of Environmental Importance including
Natural and Manmade Habitat.

Note:

1. The marks secured in this paper shall not be counted in awardlng the division to a
.. candidate.
2. The candidates will have to clear this compulsory paper in three chances.
3. Non-appearing or absence in the examination of compulsory paper will be counted
as a chance.

Unit.1: The Multidisciplinary nature of environmental studies

Definition, scope and importance- Relationship between Environmental Studies
and other branches of science and social sciences.

Need for Environmental awareness, Environmental education in present day
context.

Unit.2: Natural Resources and Challenges

a.  Natural resources and associated problems, Classification of resources: renewable
..resources,non renewable resources, classes of earth resources, resources regions:
Definition and criteria, resource conservation.
b.  Forest resources: Use and over- exploitation, deforestation, case studies. Timber
extraction, mining, dams and their effects on forest and tribal people.
c.  Water resources: Use and over-utilization of surface and groundwater, floods,
drought conflicts over water, dams-benefits and problems.
d. Mineral resources: Use and exploitation, environmental effects of extracting and
using mineral resources, case studies.
e. Food resources: World food problems, changes caused by agriculture and
overgrazing, effects of modern agnculture fertilizer-pesticides problems, water
~ logging, salinity, case studies.
f.  Energy resources: Growing energy need, renewable and nonrenewable energy
sources, use of alternate energy sources. Case studies.
g. Land resources: Land as a resource, Land degradatlon man induced Landslides,
soil erosion and desertification.
e Role of an individual in conservation of natural resources.
‘e Equitable use of resources for sustainable lifestyles.

v
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Syllabus : B.Com. Part-1

Unit 3: Ecosystems, Concepts, Structure, Functions and Types

e

[N

Concept of an ecosystem ‘
Structure and function of an ecosystem

Producers, consumers and decomposers

Energy flow in the ecosystem

Ecological succession

Food chains, food webs and ecological pyramids

Introduction, types characteristics features, structure and function of the following
ecosystem:

Forest ecosystem, Tropical Temperate and Alpine Ecosystem
Grassland ecosystem and Their Types |
Desert ecosystem with emphasis on Thar Desert

Agquatic ecosystems(ponds, streams, lakes, rivers, oceans, estuaries) and Wet Lands

Unit 4: Biodiversity and its conservation

Introduction —Definition, genetic, species and ecosystem diversity
Biogeographically classification of India

Value of biodiversity :consumptive use, productive use, social ethical., aesthetic
and option values

Biodiversity at global, National and local level

India as a mega-diversity nation

Hot-sport of biodiversity

Threats to biodiversity: habitat loss, poaching of wildlife, man-wildlife conflicts
Endangered, Threatened and endemic species of India

Conservation of biodiversity: In-situ and Ex-situ conservation of biodiversity
Red Data Book

Unit 5 : Environmental Pollution and Control Measures

Definition
. Causes, effects and control measures of:
a)  Air Pollution
b)  Water Pollution
¢) - Soil Pollution
dy  Marine Pollution
e)  Noise Pollution
) Thermal Pollution
g)  Nuclear Hazards

Solid waste management” Causes, effects and control measures of urban and

industrial wastes

Role of an individual in prevention of pollution : plj ' @’__‘

Dy. Registrar (Academic-I)
University of Rajasthan

ﬁ Jaipur Xé\"
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Syllabus : B.Com. Part-I
Pollution case studies
Disaster management: floods earthquake, cyclone and landslides

Unit 6 : Social issues, Environment, Laws and Sustainability

Unit 7:

From Unsustainable to Sustainable development
Urban problems related to energy
Water conservation, rain water harvesting, watershed management

Resettlement and rehabilitation of people; its problems and concerns. Case
studies

Environmental ethics: Issues and possible solution.

Climate change, global warming, acid rain ozone layer depletion, nuclear
accidents and holocaust. Case studies

Wasteland reclamation.

Consumerism and waste product.

Environmental Protection Act.

Air (Prevention and Control of Pollution)Act

Wild life protection Act

Forest Conservation Act

Biological Diversity Act

Issues involved in enforcement of environmental legislation

Public Awareness.

Human Population and the Environment

Population growth, variation among nations

Population explosion-Family Welfare Programme

Environment and Human health

Human Rights

Value Education

HIV/AIDS

Women and Child Welfare _ 7

Role of Information Technology in Environment and human health
Case Studies . ' o

\O Dy. Registrar (Academic-I)
' University of Rajasthan

Jaipur Yo




Syllabus : B.Com. Part-1

Suggested Readings:-

10.
11.

12.
13.
14.
16.

17.

Diwan A.P. and Arora DK.1995. Human Ecology Anmol Publication
Pvt.Ltd.,New Delhi. _

Dubey, R.M.1992. Human Ecology and Environmental Education,Chaugh
Publications,Allahabad.

Goudie,Andrew.The Human Impact.

Husain Maxia.1994 Human Geography,Rawat Publication,Jaipur.

Johnston, R.J.Ed.1986 Dictionary of Human geography,National Publication,New
Dethi.

Malik,S.L.and Bhattacharya D.K.1986. Aspects of Human Ecology,Northern Book
Center,New Delhi.

Mishra,R.P and Bhooshan,B.S.1979.Human Settlements in Asia.Public,Polices and
programmes Haritage publisher,New Delhi.

Nathawat, G.S.1985. Human Ecology,An Indian perspective,Indian Human
Ecology Council Jaipur.

Russel, Bartrand, 1976.Impact of Science of society Unwin,Publisher,Indian.
(paper back).

Sinha Rajiv, 1996.Gloobal Biodiversity Ina.,Shri publication,Jaipur.

“Sinha Rajiv K., 1994. Development without Desertrction

14 Environmentalist,Jaipur. Sinha Rajiv K., 1996.Environmental Crises and
Human at Risk,In A Shri Publication, Jaipur.

Smith, Dlanne, 1984.Urban Ecology,George Allen,London.

Swarnkar, R.C.1985.Indian Tribes.Printwell publisher,Jaipur.

Tivy,Joy and O'Hugegreg,1985. Human Impact on the Ecosystem Edinburgh
George Allen Boyd.

United Nations Development Report, 1996.Human Development qu!t,
1996.0xford University Press,Delhi.

Vannathony & Rogers Paul, 1974, Human Ecology and World

Development,Flehum Press,New York.

P | e
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iicnientary Computer Applications

vy arks- 100 (Main University Examinations)
Cheory o Nax, Marks -60
Pracizeal o Nax. Marks- 40

Laaci wandidate has 1o pass in Theory and Practical Examinations separately,

ueston paper for Elementary Computer Applications, (Compulsory paper-
conmuron for B.A -/ B.Sc.” B.Com. Part-I) be so set that it has 120 multiple choice
questions (Bilingual) of' 2 marks each. The question paper will be of duration of 2
Lours i he examinees will have to give their answers on OMR Sheet only to be
provided by ihe University whose evaluation will be done based on OMR Scanning

I'cchriology. Further the practical examination for this paper will be of 40 marks
and its duration will be of 2 hours.

Unit -1

Introduction to information technology : Evolution and generation of computers,
type of computers, micro , minj , mainframe and super computer. Architecture of «
computer systein : CPU , ALU, Memory (Ram, Rom families)cache memory, input
‘output devices, pointing devices.

Coneept of Opcmtmg sysicm, need types of opcratmg systems. batch. single user,
multi - processing , distributed and timeshared operating systems, introduction of
Unix Linux. Windows, Window NT. Programming languages Low level and high
povel ianguages, generation of languages , 3 GL and 4 GL languages .Graphic
{or Interfaces.

Unit-1II

Word Processing tool : Introduction , Creating, Saving, Copy, Move and Dclete.
Checking Spelling and Grammer. Page Layout. interface, toolbars, ruler, menus
keyboard shortcut , editing. Text Formatting, insert headers and footers. Bullets
and Numbering. Find and Replace etc. Insert Table and Picture , Macro, Mail
Merge.

Power Point : Creating and viewing a presentation, managing slide shows
navigating through a presentation using hyperlinks, advanced navigation with
action setting and action buttons. Organizing formats with Master Slides applying 4
and modifying designs adding graphics , multimedia and special eftects.

Unit « I1I

Electronic Spreadsheet : Worksheet typas of create and open a worl
Entering data text numbers and formula in 8 worksheet inserting and deleting
cell formatting, inserting rows and columns in a worksheet formaumg wor
Using various formula and inbuilt funstion. Update worksheet using s;
like spell check and auto correct setp the page

py | T
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Yo o iod pridingt, T onmgg tiwe data an the worksheet plobally or sclechiveh
' Cit o ance woorhshedts usimg chapgs. muliiple worksheets-concepis

Uinge 1V
S st i htees and Dunctions of the Inteepet Working wath Internct S b Browsers, World
oA e b Resomrce Locator and Domain Names. Uses ol tntceinel. Search for
ot Umas U haiing Instant messengey services, News, Group, | eleconterencing, Video-
Slhecrane b Contmerce and M-Commerce ’

Manage an bomard Account. E-mail Address, copfigure E-mail Account. log to an E-mail, Receive
ot sending maids sending files an attaghments and Address Book. Downloading Files,
vibioe torm fithng. E-Services - E-Banking and g-Learning.

Unjt-V

Sucial. ihical and Legal Matters - Effects on the way we: Work Socialise. Operate in other areas.
Cyber ciime. Prevention of crime. Cyber law: Indian IT Act, Intellectual property, Software
Paace Copsynght and Patent. Software licensing, Proprietary software. Free and Open source

"\\’”\\/(”C
Netvwork Securty Risk assessment and secuiity measures, Assets and types tdata, applhications.

~ostersand network ). Security threals and attackg (passive, active). types and etfects (e.g Identity
thelft demal of services, computer virus etc ), Secunty issues and secunty measures (Firewalls,

cncs plincedecryvption). Prevention

Question Paper pattern for Main Umiversity Practical Examination Max Marks: 40
Practical

'he practical exercises will be designed 1o help in the understanding of concepts of computer and
thfe utthzannon in the areas outhned in the theory syllabus. The emphasis should be on practical
wiage ruthier than on theoretical concepts only

Fhe praciical examination scheme should be as follows -

¢  Three Practical Exercise (including Attendancce & Record performance) 30 marks
Operating, systcm :

MS Word H ‘ fﬁ)“p

MS Fxeel

M S Power Pouu D Regis.w !
» Internet {-;\cadem}c) sthat® '
»  Viva-vocee o eaesitY ~f }Rl:}(;_%" 10 marks
RS 4
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& B.COM. PART-I (PASS COURSE)
ABST : PAPER-I
i. Corporate and Financial Accounting
CINe 5 hom Max.Marks- 100
Min Marks 30 |
Note . There will be five question in all. The candidate will require to attempt ajj the questions selecting
one question from each unit with an internal choice (either\or)
Unit-1

Accounting principles, Conventions and Concept, General Introduction of Indian A ccounting Standards
AS-1 And AS-9 Issue of Shares Issue of Rxght Shares, Buy back of Shares ESOS iy the present scenario.

Redemption-of Preference Shares.

Unit-11

[ssue and Redemption of Debentures, Underwriting of Shares & Debentures. Acqyjsition of Business,
Pre-and Post Incorporation Profit.

Unit-IT1

Final Accounts of Companies including Managerial Remjuneration. Disposal of Prgfits and Issue of
Bonus Shares.

Uni-1v
Valuation of Goodwill & Valuation of Share

Unit-v

Hire Purchase and Installment Sale Transaction. Valuation of Inventory (As-2) Ingurance Claims

Note: The candidate shall be permitted to use battery operated pocket calculator that should not have
more than | 2 digits, 6functions and 2 memories and should be noiseless and cordless,

Bouoks Recommended ?/j /______.
I R.L. Gupta . Advanced Accountancy ‘Reg jstraf

TS N OMoheshwan - Advanced Accountancy
mic)
« Ac ade‘E Rojasthan

etbl Y
@ Sehpal and Sehgal @ Advanced Accountancy Univ AIPUR X

#  Agarwal, Sharma © Corporate and Financinl Accounting

|5




: - B.Com. Partl {Pass Course)

Paper 11
. Business Statistics
SR “hoars Max. Marks. 100
M darks 46
Note: Uhere woll e five questions i all The candidate will require to attempt all the
Juesions selechng one question from each unit with an internal choice (either/or).
Unit-1

Introduction of Statistics : Growth af Statistics, Definition, Scope, Uses, Misuses and
Limitation of Statistics, Collection of Primary & Secondary Data, Approximation and

Accuracy, Statistical Errors.

Classification and Tabulation of Data: Meanmg and Characteristics, Frequency

Distribution, Simple and Manifold Tabulation, Presenfatxon of Data: Diagrams / Graphs of
- Frequency Distribution Ogive and Histograms.

Unit-I1

Measures of Central Tendency : Arithmetic Mean (Simple and Weighted), Median

(including quartiles, deciles and percentiles), Mode, Geomettic and Harmonic Mean-

Simpie and Weighted, Uses and Limitations of Moasnres of Central Tendency.

Unit -III
Measures of Dispersion : Absolute and Relative Measpres of Dispersion; Range, Quartile
Leviation, Mean Deviation, Stardard Deviation and Co-efficient of Variation. Uses and
Interpretation of Measures of dispersion. Skewness : Different measures of Skewness.

Unit-IV
Correlation . Meaning and Significance, Scatter Diagram, Karl Pearson's Coefficient of
Correlation between two Variables : Grouped and!Ungrouped Data, Coefficient of
Correlation by Spearman's Rank Differences Method and Concurrent Deviation Method. -
Simple Linear Regression.

Unit -V
Index Numbers : Meaning and Uses; Simple and Weighted Price Index Numbers, mhoﬁs
of Construction, Average of Relatives and Aggregative Me(hods, Problems in construction
of Index Numbers. Fishers Ideal Index Number, Base- shifting, Splicing and j"":’ :

- Interpolation : Binomial, Newtons Advancing Dxfferancas Method and Lagrangt's Mmhud

Note : The onndidmc gshall be permitted to use battery' operated pociet caleulator that
should not have more than 12 digits, 6 functions and 2 memoncs and should be nm%!_a_(g

and cordless.
Dy. Registrar

Books Recommended : : , omic)
. Sancheti and Kapoor: Business Statistics ] (/;ct: of Rajogthan
2 SP Qupta: Dusiness Statistics. Univer AIPLL)&W
bt o oL ief Business Statistics. (Hindi & English)

LR

4 K N Napar ilements of Statistics (Hindi & English)

16 o
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| Phie 3 hours, Pagerl—‘BusinessLaws
\ Min Marks 30

¥

hm’t Max. Marks 100

Pl ol Contract Act, 1872: Section | to 75.

Guarantee, Bailment, Pledge, Agency.,
Unit -1 |

The Sale of Goods Act, 1930.

Unit -1V

Thc Indian Partnership Act, 1932,

Unit -V

The Limited Liability Partnership Act, 2008 -

‘The Consumer Protection Act, 1986

Jo

l. Elements of Mercantile Law: N. D, Kapoor, Sultan Chand & Sons,
New Delhi,

2. Business Law : P.C. Tulsian, Tata Mahow-.HiHquinshing Company, 1 | [Ug) .
e
New Delhi '

Business Law : S. S. Gulshan, Exc| Books, New Delh]. unive

=i

/




.

s ' Business Law : Nirmal Singh, Deep & Desp., Publication pyt Ltd.,
.

New Delhi.

A5,

Business Law: R.,. Nolakha, R.B.D. Jaipur.

“0. Mercantile Law : N. M. Sharma, Shivam Book Depot, Jaipur

~7. Business Law - Sharma, Arya, Gupta, Ajmer Books Compagy, Jaipur

8 aIRE Wy o 6 ﬁfﬂa,arﬁrﬁwga?m Gmg"\'
< iR 4T smeve, e, are N, srayz
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Papor Il Entreprene urship and Small Business Management

ERTOY N

T Max. Marks. 100
RN '\'“l,"":!'\’f; ;’) )

Unit-I

Concept of Entrc_aprenetirship, Role of Enmeprenemslﬁp, Types of
Entrepreneurship, Errtrep»eneurship Traits, Entrepreneurship and
Manager, Problem. of Enuepreneurshi.p.

Unit -0

Entrepreneurship Training and Development, Government
Encouragement to Entrepreneurship. '

Concept of Small and Megjum En terprises, Role of SMEs, Policies
goveming small enterprises in Indja.

Unit JV

Start up process of small enterprises, organization structuge of
small scale industries in Indja, Taxation Benefits and Concessions
to small scale industries, problems of small scale industries.

Unit -V

Management of small business enterprises, Role of Finaneial
- Institutions and DICS in promoting small business.



crommended Books

N Shfdvis

smadl scale industries and Entr.epreneurshjp Development - C3.V.
vitunshy Hinaiaya tublishing House Pyt Ltd.

4. Developing Entrepreneurship : Pareek and Rao.

3. Entrepreneurship Development - Bhansali, HPB-

4. Fundamentals of Entrepreneurship : G.S. Sudha, RBD, Jaipur.

5. Fundamentals of Entre-preneumhip and Smal} business management :

Drevasant Desali, Himalaya Publishing House Pvt. Lid.

6. Fundamental of Entrepreneuzs'hjp :Dbr.KX. Patna, Himalaya
Publishing House Pvt. Ltd.

7, Entreplfexleurship Development : G.8. Sudha, RBD, Jaipur.

8. A Practical Guide to Industrial Entrepreneurship :S.B. Sﬁvastava,
Sultan Chand and Sons,

9 A@ﬁﬁracﬁcal Guide to Industrial Entrcptcxtéursh;ip : Rajpurohit, Vygs

and Sharma, Ajmer Book Company, Jalpur.

20
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B.COM PART -1
3. Paper I : Business Economics
Time : 3 hours.
Min. Marks : 36 Max. Marks : 100

Uait-1 [ntroduction to Business Economics : Definition, Meaning, Nature and scope
of’ Business Economics, Business Economics and Economic Theory, Business
Economics and Decision Sciences- The Nature & Pro¢ess of Business Decision
Making, The type of Business decision; Market Coordination V/s Business
Coordination.

Uait-II  Consumer Behaviour : Cardinal Utility Analysis- Critical evaltuation of
Marshall's cardinal Utility Analysis- Indifference curve approach, Marginal
Rate of Substitution Relationship between MRS and Marginal Utility, Budget
line and Consumer Equilibrium; Price, Income and Substitution effect; Price-
Demand Relationship.

Umit-fI1  Production Function — Types of production functions, laws of returns and
reiurns to scale, law of variable proportions, isoquant curves, expansion path.
Revenue and Cost Analysis : Revenue Analysis, total revenue, marginal
revenue and average revenue, elasticity and its relationship with revenue
curves. Various concepts of cost, short and long run cost curves.

Unit-TV Market Analysis : Price and output determination under perfect competition,
Monopoly, Discriminating Monopoly, Imperfect- Lompentmn and Oligopoly,
Noun-Price Competition : Advertising Expenditure.

Unit-V  Factor Pricing: Determination of Rent, Wages, Interest and Profit. Marginal
Productivity theory of Distribution. Business Cyeles-Theorles and Phases.
Measures to check business cycles, Relationship betwaen National Income and
Economic welfare.

Books Recommended:
| D.M. Mithani : Fundamentals of business and managerial economics, Himalaya

Publishing House.
2 Mote and Paul and Gupta : Managerial Fconomics, TATA McGraw Hill, New

Deihi.
3. Ahuwa, H.L.: Managerial Economics, 8. Chand & Company Ltd., New Delhi. /
4. N.D. Mathur : Business Economics, Shivam Book House (P) Limit=d Jaipur, ‘stf:
! . AC \1 3
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o s Vvavsayik Arthashastry (Hind1), Malik and Company, Jaipur.

~§ 0o el and Agarwal o Vyavsayik Arthshastra, (Hindi) Ramesh Book Depot.,
Jaipui
C ML Chaudbary @ Business Economigs

$. M D Agarwal and Som Deo: Businggs Economics, Ramesh Book Depot, Jalpur

7 Satsh Munjal “Managerial Economicg, RPH, Parnami Mandir, Jaipur.

PAPRR - 11
Indian Banking and Financial System
Time @ 3 hours,

Min. Marks : 36 Max. Marks : 100

Unit-1  Bank-Definition and Functjons, commercial banks, a study of
commercial banks public and private sector, assets and liabilities
management. of commercial panks. RBI and NABARD. Monetary
policy and credit control by RBl.

Unit-I Universal banking, E-banking, mobile banking and innovations in
banking sector.

Relationship between Bankey gnd customer — General and Special.

Unit-JII Negotiable Instruments - Cheques, Bills of Exchange and
promissory notes.

A study of Banking regulatigns act 1949.

Unit-1V Pinancial System : Functiops, major issues in Indian Financial
Svstem, Financial sector refoyms in India.

Unit-V  Financial Market - Money Market, Capital Market, Bill Market,
FForeign Exchange Market ang Debt Market.

Financial Instruments — Tregsury Bills, Certificate of Deposits,
Commercial Paper, Currency Options — Credit Card.

Books Recommended:
|. Vasant Desai: Indian Banking Namyre and Problems, Himalaya Publishing

House, Delhi.
2. Natarajan S, Parameshwaran R : "Indign Banking”, S. Chand & Company [.td.,
New Dethu. '
Averbach, Robert D; Money, Bankmg and Financial Markcts Macmillan,

[London.

w

4, Varshney, P.N. : Indian Fmancnal System, Sultan Chand & Sons, New Delhi.
$. Khan, M.Y : Indian Financial System, Tata McGraw Hill, Delhi.
6. Bhole L.M. : Financial Markets and Ingtitutions, Tata McGraw Hill, Delhi.
7. YK Tandon And T.N. Mathur — Banking And Finance, Shivam Book House
(P) Ltd., Jaipur (Hindi and English Versjon)
8. Vashitha. Swami, Gupta : Banking and Finance, Ramesh Book Depot, Jaipur., @
] / \ /
2e2%0)
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4. B.Com. Part I (Pass Course)

(Fxtra Paper- For Non-Commerce Students only)

Book-Keeping

Fime - 5 hours. Max. Marks. 100
Min Marks 36

Note: There will be five questions in all. The candidate will require to aftempt all the
questions selecting one question from each unit with an internal choice (either/or).

Unit-1
Introduction: Meaning, Definition, Features, Scope & Objectives, Book-keeping and
Accounting, Basic Terminology of Accounting.

Unit-I1
Books of Original Entry: Journal and Subsidiary books, Ledger and Trial Balance.

Unit-I
Errors and their rectification, Bank Reconciliation Statement.

Unit-I'V
Classification of Capital and Revenue Transactions, Final Accounts: ithout Adjustment,
with Adjustment and Adjusted Trial Balance.

Unit-V
Depreciation Accounting (including AS-6), Accounts of Non-Profit Organization and

&  Professional People.

Note : The candidate shall be permitted to use battery operated pocket calculator that should
not have more than 12 digits, 6 functions and 2 memories and should be noiseless dnd cordless

Books Recommended
1. Book-keeping.and Accountancy : Jain, Khandelwal, Par&qk (Hl/ndl & English)
2. Financial Accounting : P.C. Tulsian ' ‘ '
3. Elements of Accounts : T.S. Grewal
[ 4 Pragtical Accounts : Paul

g——.
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ADDITIONAL OPTIONAL SUBJECTS

1. Textile Craft
Scheme:
DURATION MAX.MARK MIN.MARK
(1) Theory: One paper 3Hrs _ 60 22
(ii)  Practical: One 3Hrs . 80 28
(i) Submission:  Two 60 22

(Theory): Introduction to Textile Craft

.

> w

.

Vi A~ Ww

UNIT-I

Introduction to Textiles _
Definition of fibre, Properties of textile fibres, Primary & Secondary properties.
Classification of fibres

Production, manufacturing, properties and uses of Natural vegetable fibres-
cotton, linen and jute

Yarn manufacture by Takli and Charkha
UNIT-II

Warp and Weft, Difference between warp and weft
Handloom, Parts of Handloom

Warp path on Handloom

Motion of Handloom(primary & secondary)

Elementary Weaves(Basic weaves): Plain, Twill, Satin & Sateen

UNIT-HII

. Concept . of colours, Colour Wheel, Colour schemes, Achromatic &

Monochromatic colours

Dyes and Pigments (colourless dyes)

3. Classification of Dyes

Dyeing of cotton fabric by Tie and Dye process
Fabric finishes- Introduction and Importance, basic finishes- bleaching, scouring,
singeing, mercerising : ‘

QL| Dy. Registrar (Academic-I)
. University of Rajasthan
Jaipur }aj\'\
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(Practical):

Samples preparation

() Tie and Dye (Marbling, pleating & folding, laheria and bandhej)

(i) Elementary weaves (plain, twill, satin and sateen) on graph paper

(iif) Primary colour, secondary colour, colour scheme, achromatic & monochromatic
colour

(iv) Hand painting

(v) Stencil Preparation and Painting

Submission:
Develop any two products

(1) Dupatta / scarf/table cover using tie and dye
(if) Cushion cover or table mats using hand painting or stencil painting

Examination Scheme:

Major Problem: 50 Marks

Tie and dye/ stencil printing / hand painting on a product
Minor Problem: 30 Marks

Preparation of any weave or colour scheme

Reference books :
Dantyagi, S. (2012) Fundamental of Textiles, Orient Blackswan private limited.

Gohl, E. P. G. & Vilensky, L.D. (2005) Textile Science, CBS publishers & distributors
PVT.Ltd. New Delhi

Taggart, W. (1920) Cotton Spinning, London; New York: Macmillen. London

Bannergee, N.N. (1986) Weaving Technology, 9™ edition, Textile book house

. ‘r""?)
25 W’“‘
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2. GARMENT PRODUCTION & EXPORT
MANAGEMENT
 ,PART —12020

PAPER- I: UNDERSTANDING TEXTLES

B.A/B.Com. -M.M. 60 Hrs.3
B.Sc. M.M. 50

OBJECTIVES: -

1.

2.
3.

To know different textile fibers & their performances.
To gain knowledge on different textiles fiber processes and finishes.
To become familiar with traditional textiles & embroideries of India.

4. To understand the selection criteria’s of clothes

SECTION A: Textile Technology

1. Textile fibers: : General properties of Natural Fibers — Cotton, Wool. Silk,

Regenerated — Rayon, Acetate

Synthetic Fibers — Nylon, Acrylic
2. Fibers to yarn : The basic process involved in making

yarns including blending, carding,

combing, mechanical and chemical spinning
3. Fabric construction :  Weaving: plain, twill, & satin weave
4. Fabric Finishes :  Calendering,

mercerization and tentering

SECTION B : Traditional Textile
5. Woven fabrics ; Dacca muslin jamdani, chanderi, brocade
baluchari, kashmiri shawls, doria,
~ kanjivaram

6. Dyed Fabrics : . Bandbhej. ikat, patola.
7. Printed Fabrics : kalamkari, madhubant
8. Traditional embroideries of India :

a) Kashida of Kashmir

b) Kasuti of Karnataka

¢) Manipuri

d) Chamba rumal of Himachal Pradesh
e) Kantha of Bengal |

f) Phulkari of Punjab

g) Chikankari of Uttar Pradesh ’ Hﬁ/’/

Dy. Registrar (Academic-I)
, University of Rajasthan
26

Jaipur ;‘3‘\
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SECTION - C
SELECTION CRITERIA

9. Selection of suitable fabrics for infants, toddlers, pre- school children, school going

children, adolescents, adults and special needs

10. Buying criteria for readymade garments, definition, origin & evolution of ready to

wear garments

References:

el

el S A

Corbman, B. P. (1983). Textiles fibre to fabric. Mc Graw Hill education.
Phyllis, G. T., & Billie J. C. (2009). Understanding textile. Pearson publication.

Naik, S.D. (1996). Traditional Embroideries of India. APH publishing.

Bhatnagar, P. (2009). Traditional Indian costumes and textiles. Abhishek
publication.

Dhantyagi, S. (2012). Fundamentals of textile and their care. Orient Black swan.
Singh, B. Vastra vigyan avam paridhan.

Marjory, J. L. (1966). Introductory textile science. Holt McDougal.

Marjory, J. L. (1976). Essentials of textiles. Holt McDougal.

Jain Ruby and Rathore Girja, Design, Fashion and Garment Production, CBH
publication Jaipur 2019.

PAPER 11
BUSINESS AND GARMENTS INDUSTRIES

B.A/B.Com.-M.M.60 Hrs.-3
B.Sc.- M.M..50
OBJECTIVES: - To enable students to:-

1.
2.

Acquaint with different types of Business ownership.
Understand merchandising in Apparel Industries.

3. Understand the garment industry and project planning.

SECTION A
- BASICS OF BUSINESS
Meaning and scope of business with special reference to garment export trade in
India '
The important factors to be considered at the same time of commencement of
business - legal, economical, and social

. Different types of business-

a) ind:vidual organization r [ ﬂ-c/»)
Dy. Registrar (Academic-I)
University of Rajasthan

Q 7 Jaipur /\cﬁ"’




b) partnership
C) co-operative
Nd d) public sector
e) company
4. Objectives, importance and utility of book keeping.

SECTION-B
MERCHANDISING THEORY

5. Introduction to fashion merchandising. merchandising planning, scheduling, buying
and evaluation

6. Visual merchandising.
7. Careers in Apparel industries.

SECTION —C
GARMENT IMNDUSTRY

8. Project planning for garment production unit.
9. Production and storage space, laundry area of garment industry.
10. Site selection for unit

11. Budgeting for garment production unit.

References :

1. Kaplan, S. R. & Anthen A. A. (2014). Management. Darling kindesley Pearson
education.
2. Frings, G.S. (2007). Fashion from concept to consumer. Pearson G edition.

Jindal, R. (1998). Handbook of fashion; best drafting techniques. Mittal
v

W2

publications.

4. AK. Sharma , S. Sharma, R. Nagar, A. Jain, S. A. Bakshi, 2016, Entrepreneurship
and small business management (Hindi) 1* ed. Ajmera Book Company, Jaipur

PRACTICAL -1
BASICS OF GARMENT CONSTRUCTION
B.A./B.Com.- M.M. 80 Hrs. 4

B.SC. - M.Dlo 50
OBJECTIVES: - To enable students to:-
Develop skill in understanding all stitching téchni_que.

Develop expertise in basic and traditional embroidery which gives creative,
decorative and ornamental effect on dress. . )j"

Dy. Registrar (Academic-I) -
University of Rajasthan

29 Jaipur 43~
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Contents

1. Sample making :
Basic seams - Basting (even, uneven) back stitch, blanket)
Hems - visible, invisible
Lace edging — (machine)
Gathers - (machine), darts
Pleats — knife, box, inverted box
Frills one side, two sided |
Tucks — pin, cross, shell
Fasteners — hook , press button, shirt button, button hole, loop with button, zip
Plackets — continuous, two piece
Pockets — patch, bound, inseam, kurta
Edge finishing - piping and facings
2. Basic Embroidery stitches :
Chain, stem, running, lazy-dazy, satin, herring- bone, buttonhole, bullion, feather
patch and appliqué work.
3. Make samples of following traditional embroideries :
kashida, kantha, kasuti, phulkari, chamba

Taking body measurements and knowledge of standard measurements from child
to adults :

Examination Scheme:

B.A.\B.COM:-Max Marks:-80
1. Major Problems:-40

2. Minor Problems:-25
Internal:-15

B.Sc:-Max Marks:-50
1. Major Problems:-20
2. Minor Provlems:-20

Internal:-10

g 1T

Dy. Registrar (Academic-I)
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Svilabus : B.Com. Pt.-f - .

. INVESTHSSTIVE BIOTECHNOLOGY
oy per 1: Bio-Chegalstry and General Bacteriology
Mas Marks 60 3 hrs. duration Min. Pass Marks 22
Teaching Peirods 60
Section-A : Blo-€¥emistry (Teaching Period 30)
| Introduction and Scope of Bio-Chemistry.
Sirmple Analytical tedhiiques : Weighing of sclids and liquids;
Preparation of solutions : Simple acid-base titration.
3 pH, Buffers types and their uses.
4. Mole, Molar and normal solutions, concentration units.
S. Classfication and metaholism of Carbohydrates, Lipids, Proteins,
Nucleic acids and Nugleo proteins.
6. Introduction of Vitaditns and Enzymes; Clinically tmportant
Enzymes and their estimation.
7 Metabolhism of inorgamic substances like lodine, Phosphorous,
Copper, lron and Calcium.
8. Electroly.es in various tissue fluids in health and disease.
9. Gastric Analysis-Funetional test of Lever, Kldney Pancreas and
alkalosis, acidosis.
Section-B General Bacteriology (Teaching Period 38)

o\

1. Microbial World.

2. Structure of bacteriak-cell; functions of cell organelies.

3. Sterilization and digifection. -
4. Culture media.

S Cuitivation of Bactusli.

6. Identification methokl§ in bacteriology.
Paper [[-Elementay Afatomy, Physiology and Halmatology
Max. Marks 60 Wohirs. duration.  Min. Pass Marks 22
Teaching Periods 60
aetary Anstomy and Physiology
[ :ing Period 30)

Section-A :

I, Introduction to hungs
2. tmportant landmasky ’m surface anatomy for L.M. and LV.
injection in adults, @B&en and infants
3. Muscculo-Skeleton: Resplratvary systme.
4. C VS (Cardio Vasd System) circulation.
5. GILT (Gestro Inwm Tmct) Lever Oallblader & F’a»ncr\‘r{a.- W

. Uirinary System .\P_df ‘/
stret
N . ' g \




Cotecinily of Rajasiha

Moo (Cential Nervous Systen) and AN.S. (Autonomic Nervous
Systein )
$  Landrocrines and Reproductive syyiem.
9 Skin and temperature regulation.
Section-B : Haematology (feaching Period 30)
I Structure of cell and cell division
2. Blood forming tissues and Bone-marrow.
3. Formatioin of RBCs. granulocytes, Mononuclear cells, Platelets
and their normal counts.
4. Blood coagulation.
5. Anaemias-classification, diagnosis,
PRACTICALS
Max. Marks 80 (52%3 periogs) Min. Pass marks 28
Unit-I Bio-Chemistry
I. Glassware used in Bio-chemistry.
2. Cleaning of Glassware, weighing apd measuring volumes.
3. Making and testing of distilled waier.
4. [mportance of caliberation.of glass apparatus used in estimation.
5. Collection, coding, preservation and disposal of biological
specimen material for biochemical analysis.
6. Principles of Coloritierty and verification of Lumber-Bear’s Law.
7. Bio-chemical estimation of-
(a) Sugar, (b) Urine, (c) Stool, (d) Protein, (e) A.G. ratio.
8. Detection of Organic poisions like ppium, oliander and vemice.
9, Detection of [norganic poisons like copper, arsenic, antimony,

tin, murcery, lead, barium and zinc phosphate, cyanides &
insecticides.

- Unit-Il General Bacteriology and Flematology-

General Bacteriology :

I

N

wauw

(ntroduction to microscopy, various 1ypes of mijcroscopes and

thetr uses.
Wet bacterias mount and hangmg drop prt'paratlon and dark field

examination.
Preparation of smears {or bacterial examination and Gram's Slain.
Preparation of various stains. : -
Staining of Smears- Sputum C.8.F. Body fluids, pus, aspirations.
Pegxstral‘ o
DyAC ademlc) than Z/ *
U wersﬂy of Rajas : ’
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lopy

Ccetion of blood from various sites n aduli and children.
(leaning of shides and cover slips and identification of various '
pipettes and theic cleawing.
Making of stains used ia Hematology.
Saining and examination of blood films.
[)itterential RBC and WBC counts.
tenmation of Haemoglobin by comparator and calorimeter.

r‘..’
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. ABB-ON SUBJECTS

“’ 1. COMPYTER APPLICATIONS

chenie Miip. Pass Marks - Max. Marks
1ts/Commerce 72 (Th 47 Pr. 25) 200
cience 54 (Th. 36 Pr. 18) 150
aper-1 3 hrs. duration GCoemputer Fundamentals Arts/Com. 65
and Introduction to . Science 50

. IBM PC
aper-i1 3 hrs. duration Gfawating Systems Arts/Com. 65
& Business Data Science 50

Processing
aper-1il Practical Arts/Com. 70
Science 50
aper | : Computer Flmﬂ-amentals and Introduction to IBM

PC
hat is Computer? An infreduction. Uses of computers in modern
society e.g. weather_fagecasting, census, oil exploration, speech
recognition, banking ppiilishing, accounting, research etc.
ormation concepts and: processing-hardware, soﬁware-u}mputcr
ce#pabilities and himitagtons. Concept of files and directories.
nputer arithmetic and manber system. ASCll & EBCDIC character
se1s.
nents of a computer processing system-hardware software
computer cepabilities and limitations. Concept of files and

direstories.
lware features and WCUP I/0 dewces Storage dev:.ces and

nedia.
R f,‘..u,i y

.~ A . .
LR S IR TR NG T
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jugtion to networknmwult:processmg, time shanrw T

nd real gime computing.
%e 1straf
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%wgig [‘ Gniversity of Rafasthan
Vo ety of hardware system and features. Various types of computers
vatlable tn market. Micro, Mini and Main frames, Super

computers,
Evolution of personnet computers. Commodore, Atari, Apple. IBM,

PC. Basic block diagram of computer. Difference “between

personal and main frames-Simple operating system, Easy to use,

Less Memory, Dedicated, Normally single user. -
Introduction to microprocessors and associated computers. Timers.

display controllers, DMA controllers.
Block diagram of IBM PC. Introduction to 8086 and 8088. Functional

description of various modules and cards.

Boot process in IBM PC. System files. Self test.

Various types of displays and other peripherals used in IBM P(s.

Disk Operating System-Introduction. Batch files.

Configuration files. COM, EXE, SYS, BIN and TXT files. Introduction
to programming in BASIC. Development of programs in Q BASIC'.
Use of graphics facilities using Basic.

Diagnostics for IBM PC. Use of Norton Utilities and other packages
for unde!etmg files and other system maintenance jobs.

Advance version of IBM and compatibles.

Paper 1I : Operanng Systems and Business Data Processing

Introduction to various categories of softwares. Operating system
and its funcno,ns Interaction of operating system with hardwarc
and user programs.

i, Various components of operating system with reference to DOS.
Single user operating system. Task loader. Memory management.

File management, Directory structure in DOS. Moving, renaming.
copying, deleting and undeleting files under DOS.

Practical |

Wisit to computer Lab. Introduction to various components of a
computer. A simple documentation preparauon and prmtmg Usage
of printer. and othcr components.

Physical inspection of IBM PC and internal cards. Introduction to
nomenclature (COM1, COM2, etc.) Writing batch files for various
purposes. Modifving config-sys files. Creating RAM disk,

Diagnostics on 1BM PC. Controlling PC hardware using BASI(

progmas, -
o g % ;
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- " AN PR CE URE AND PRACTICE

L

Lt
b..
Model tor preparationgisf outline of courses :
| Subject Title : Tax #eedure and Practice 15 weeks
2. Subject Objectives : §greral Objectives
(a) To familiarise thfe students with the Indian Tax system.
(b) o acquaint the §iydents with the procedure and practice of
arwrect and indireh tax's
3. lob Potential
() Self Employmend.; Prepate returns and relevant documents
for small tradergggtisall indusixies and people engaged in small
and medium busfifiess, necessary under direct and indirect tax
o law
(i) Wage Employmgid : Junior level positions in the various
orginisations SyRas : |
(a) Practicing i¥tered Accountant Firms.
(b) Business
(c) Industrial kmgs & establishments
(d) Sales Tax . -kr } Income Tax departments
() Custom anfiifixcise departments
(f) Accounts $¥evtment of various Central. State, Local
and Goveniat Societies etc.
4, (1) This can not .@;mth Science Subjects.
(1) It can go with¢ommerce (B. Com. Pass)
(iii) 1t can go with ByA. provided a student has done 10+2 with
pu Accounting agBusiness Studies of Commerce.

5. (1) Contents :
(a) Syllabus (Then: ;& Practicals)

(b) Business Lab be equipped with the following :
(i) All Bare Af§ related to direct and indirect taxes and
various tag ims/retuins/decuments.

(i) Reference Hppks :

(1) Palkwala-/ncome Tax. (2) Chaturvedi & Pathisana % /

Regi® 4
DY M,d Y‘;,

(i) . Text Hughks : A
o 3 . ' U“
(1) Sijgnia-Direct Taxes SR AR YA
(2) Hst. Mchrotra-/ncome Tax Law & Practice.

(iv) Journals : )
(1) Fﬁuwmmzw of (l artered A{:ct@}\m i< of India.

(1) Casal I r*iw Lew System, (3N /(IYmrm

3L
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Note () b addinon to the above books lne new text books should

()

be prepaicd on the (ines of the prescribed syllabus.
Equipment-Computer facilities must be made available in the
Busimess Lab.

(1) On the Job Training (After Ist year)-

Proper (raining should be given to students to prepare various
returns/forms/documents etc. related to Income-Tax and Sales
Tax/Excise duty to efable the students to acquire necessary skills
so that they can prepare these documents independently. Students
can be attached for the purpose of training with local industrial
houses. Excise and Custom dcpartments, Income and Sales tax
departiments: and practising firins of the Chartered Accountants.
(iii) On the Job Trajping (After 2nd year)-

Students should pe attached for practical training with the

organisations as suggested in (ii) Students can préparc the

necessary documents/returns/forms, etc. related to dnect
and - indirect taxes.
Unit cost for 30 students :
(a) Building as per the norms of the UGC
(b) Rupees one takh for books, journals and equ:pments
Modalities of Examipation and Evaluation :
(a) Weightage between theory and practicals should be 70% and

30% respectively.
(b) Continuous evalyation-Assighment, surprlse test, quiz.

Paper 1 : Indian Tax System and Income Tax Law
Max. Marks : 100 3 hrs. duration Mm Pass Marks : 36

SecaomA

Meaning of Tax Central and State Powers of Taxation. Distribution

of revenues between Central and States. Direct and Indirect

Taxes.

Direct Taxes of the Central Government—Income Tax, Wealth Tax,

Interest Tax Act, 1974 with-effect from 1.4.93; Expenditure Tax
Act, 1987. p

Ingdirect taxes of the Central Gover~m1ent-~Central Excise, Custgins

Taxes of the Siate

duty, Central Sales Tax.
» Governmenis “Taxes on sales and ;;uf’chaqe of

O dury, Tax on pirofessédn. radeAnd huriness? Too
N i w, k¥ >
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Syltabus . B.Conr. Pt.-] -

‘a. tax on luxures, entertainment and amusements; Tax on

betine and gambling; Tax on electricity: Stamp duty; Agricultural
snuonqun:andwhandlevenue

Section-B

ncome Tax Law : Extent and application, Definitions, Previous Year.
Residential Status, Incomes which do not form part of Total
Income, Computatian of Total Income; Heads of Income; Salaries.
ncoine from House Property; Profit and Gain from business and

profession.

Section-C
Capital gains, Income from other sources, Income. Aggregation of
income and set offigad earn, Forward of losses. Deduction from
Gross Total Income-under Chapter VI A. Rebate of Income Tax
under Section 88.
Paper Il : Centh#l and State Sales Tax-Procedure &
- » Praetice
Max. Marks : 180 3 -hrs. duration Min. Pass Marks : 36
' Section—A
-Rajasthgyp Value Added Tax Act, 2003.
Introduction— Definitiljigs, Extent and Commencement. Incidence and
Levy of Tax. Registiggion of Dealers. payment of Tax. Filing of

returns and assessmenfk. :
Tax liability, Recovesgtand Refund. Interest. Penaltics, Composition
and Prosecution. -
- Section—B
Regularity frame work-An overview of Central Sale Fax, 1956; an
overview of Centré}-Sale Tax (Registration and Turnover) Rules,
1957. ‘
bmport out terms and dpfinitions.
Dealer, declared goods, goods, place of business. sale. sale price, turn

“over, Inter-State sple. ~5
Principles for determijing-When Central Sales Tax is leviable; thg ¢§’ és;?tg

concept of sale apd purchase of goods in the course of ir(%u & 5" &

State trade or Capamerce. - : NI T
When does a sale or ggehase of goods take plagequtside the State& . f

When- does iiie sale of purchase of goods is in il éourse of import &

. 24

0Or export
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raton of dealers procegures thereoi filling and filling of
wopecation e Forme A for registration; relevant fee payable;
seourity/sarety for registration
e o Certificate of Registratiqgn in Form
3.Procedure for amendment, cancellation and obtaining duplicate
certificate of registration.
Sectign-C
Rates of Tax
Concessional rate when an availaple, kind of forms for availing the
concesstonal rates and maintgpance of records related thereto.
L 1A sales to the registered dealers against Form-C
Purchasers obligations : Procedure for obtaining Form-C from Sales
fax authorities and issuing of Form-C to dealers. Application
under prescribed form with requisite fee for obtaining Form-C.
Maintenance of records for receipts and issue of Form-C. Form
. Setlers obligations : Obtajping Form 'C' from purchasers.
Maintenance of records of "C' Form collected and submission ‘C’
Form at the time of assessment.
(B) Sales to the Government against D Form.
Form D- Use and custody and maintenance etc. of records of
cettificates in Form D.’ >
(C) Subsequent sale in the course of Inter-State sale and receipt and
issue of Form E-1 and E-2 in connection thereto.
‘L"Appiicalion for obtaining Form E-1 and E-2 and the relevant fee to
be paid therewith, maintenance of records of E-1 and E-2 Forms
for receipts. :
Branch and Consignment transfer :

Inter State transfer of goods from the office to another or principal
agent or agent to principal and issue and receipt of Form F.
Application for obtaining F Form and the relevant fee; maintenance

of records of such forms and matters incidentals thereto. Form
No. §
Determination of tumover, deductions from turn over. T
Return of Sales Tax payable under the Central Sales Tax Act, 1956. QA,'G&;A,"@Q’
Form No | : Filling and Fiting of Form No. 1. . & ¥
Depusit of Central Sales Tax and Fllling and Filing cf\@mn inthe &

preseribed form.
\

-
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PRINCIPLES AP PRACTICE OF INSURANCE

Scheme .

Max. Marks : 200 Min Pass Marks : 72
Paper-1 3 hbrs. Duration Marks 100
Paper-11 3 hrs. Duration Marks 100

Paper-I @ Life Insurance
Max. Murks : 100 3 hrs. duration Min. Pass Marks : 36
Note : Candidates to atteitgpt at least one question each section and

five questions tn al,

Section-A
Need for security against economic difficulties; Risk and uncertainty;
Individual value sysggit; Individual Life Insurance. Nature and
uses of Life Insurangs; Life Insurance as a collateral, as a measure
of financing business continuation. as a protection to property, as
a measure of investment.

L Section-B
Distinguishing charactéziiities, Utmost Good Faith, Insurable Interest,
Caveat Emptor, ynilsiglal and alleatory nature of contract. Proposal

and application fopnly warranties. medical examination, policy
contraction and delisgiity, policy provision, lapse revival, surrender
value, paid-up poticies;, maturity, nomination and assignment. Suicide
and payment of insytsd amount; Loan to policy holders.
Section-C

Factors governing sum:a§gured; Methods of calculating econemic risk
in life insurance 0sal. Measurement of risk and mortality
table; Calculation o gremium; Treatment of sub-standard risks.
L.ife Insurance Fund; ¥luation and investment of surplus; Payment

of bonus.

| Section-D = |
Types and their applicglillity to different situations, Important Life | -
Insurance Policies ikgued by the Life Insurance Corporation of L(ﬂ%/
India. Life insuramge annuities, Important legal provisions and it Tets?
: ‘ Re \G)a hat

judicial pronouncéniisnts in India. RS Made R2)
. . U\\.‘,V e"b\;A‘?U% Yj\
Seeﬁon»E |
Rules of agoncy; Essential quaimes £ av ideal insurance sale s&\av | .

39
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™ .
Toales toocanvass business from prospective customers, After-

tle service 10 policy holdegs.

Suggested Books

L Hwebner S, S and Kenneth Black Jr. : Life Insurance-(Prentice
Hall Inc.o Faglewood Cliffs New Jersy)

2 Meher Robert L.t Life msurance : Theory und Practice
(Business Publication, Teaxgys)

> Maclean © Life [nsurance

4 Gupta, OS. © Life Insurance, (Frank Brothers. New Delhi)

S Mishra, M.N. : Insurance Principles and Practice. (Dclhi, Vikas

Publishing House).

Paper-I1 : Geperal Insurance
Max. Marks : 100 3 hrs. duration Min. Pass Marks : 36
Note : Candidates to attempt at least one question from each section
-and tive questions in all.
Section-A ! !
Introduction to risk and insurance-(a) Risk (b) The treatment of risk

Sectjon-B
The structure and operation of the insurance business—

(a) Insurance contract fundam@s

(b) Insurance marketing

(¢) Insurance loss payment. .
(d) Underwriting, rating, reinsurance and other functions.

Section-C
Cicneral Insurance Corporation and other Insurance Institutions-
Working of GIC in India; Types of risks assumed and specific

policies issued by ECGC. 'Lj ' @
Section-D o
Health Insurance- ‘ | Dy. R%%:;‘;‘;
(a) Individual health insurance, : Umve&ﬁ; fR{’::ft?:n
{b) Group health insurance. JAIPU
Section-E

Matar | nsurance.
Multiple Tine and Al Lines insurance-such as. Rmal l:“,.&!{ea&u

Fiult insurance cte.

. Yo
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o eccommended coursg of reading

Crovicral Insurance by Bickelhapupt and Magre, Eighth Edition
published by Richard D. Irwin, Inc. Homewood, Hlinois, Irwin-
Dorsey Limited, Gesrgetown, Ontario. Chapters : Lto 7, 13, 21.
27 and 28.

¥

Regisiral
Y}\cadet?;{‘:j)asthan
1 [0
Umve“”‘fgmUR p

vt



W (L MANAGEMENT AND SECRETARIAL PRACTICE
: Model Tor Preparation of outline of courses

3 Paper-I 8horthand in English/Hindi
o Shorthand theory
Maximum marks | 35
Duration | 12 hours
(1) Two questigns related with rules 10 marks
(i1) One questions related with 10 marks

grammalogues and phrases.
(11i) One passage containing 100 words to be 15 marks
written in shorthand.

(B) Shorthand Pragtice

Maximum marks | 65 marks
Speed :
Hindi shorthand | 50 w.p.m.
English shorthand 60 w.p.m.
Duration-Dictation 5 Minutes
Transcription by hand | hrs.

(A) Shortiiend (Theory) English & Hindi
Unit-1 Introduction
“Ori gin of shorthand with particular emphasis on Pitman Shorthand,
definition and impestance of stenography, qualities of a successful
stenographer, writing techmques and materials.

Unit-2 Consonants
Definition, numbar, forms, classes, sizge, thinness, thickness,

directions and joiping
Jn#t-3 Vowels, Digtiongs and Diphones

Vowels-definition, mnber sounds, slgns places position of outlines,

5WW@“'“8 vowals, Introduction of 4 -.--ards/downwards strokes

in Stenography.
Dipthongs-Definitign, names, signs, placed Jowfdlphthmgs ‘and
Ariphones. | us by eé«stﬁr"

demic)
(Aca £ Rajasthaﬂ
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, Ph(}ﬂe‘s i)c;tin'iion sign% and apnh(“l!nm
Ce ot Vowels-Dipthongs and diphones 1 plural in Stenography.

Unre 4 Grymmalogues and Phesengraphy

Crammgtogues @ definition of grammalogucs and togograim, list of
grammajogues, punctuation signs; Phrascography : definition of
phiases how a phrase is written, qualities of a good phraseogram.
list of sympie phrases.

Unit-S Circles, loops and hooks :

~3 O U

!!.r

Circle : g1ze and direction, gpplication in Phraseography, attachment
with straight and curved strokes, except:on to the use of circle.
(Loops : Size and Direction. |

(B) Shorthand (Practicals)
Repeated Practice of Consonants, writing each consonant from
the text material with particular attention to their formation, length,
angle, size and direction. |
Repeated practice of vowels, dipthongs, diphones and triphones
by copying the text materials and other printed shorthand book
and reading book the same.
Repeated practice of grammalogues and phrases.
Repeated practice on the use of circles. loops and hooks.
Transcription from Shorthand into longhand.
Dictation from unseen passage.
Variety of drills : reading shorthand from black-board, copying
shorthand from black-board, could ‘not reading. delayed writing,
students dictate to the class from shorthand books ,two minutes
speeches by students, reading printed shorthand matter.

Paper-Il Typewriting in English and Hindi

(A) Typewriting Theory ~
Maximum marks ' 35
Duration 1Y hours
(Candidates are required to answer five questions out of 8
questions. All qusstions will carry equal marks)

(B) Typewriting Practice
Maximum marks 65 marks Q/3

(This paper will consist of two parts)

(i) Speed Text Maximum Marks .25
Duration 1M irtes
. - . % NS
Speed rate-English Jowpm
Speed rate Hindi AR




Unit-]

Syllnbl(s B.Com. Pr.-1 -

(1) lype writing
(Efficiengy test)
Maximuiy, marks 40
Byration 30 Minutes
(This pa#er will consist of two questnons)
(a) Letter writing 20 marks
(b) Tabulgtion - 20 marks

(A) Type Writlng (Theory) (Hindi English)
Typewriter and ifs Maintgpance
- Typewriter-Its lse and jmportance, a standard typewriter.
- Makes and categories of typewriters
- Essential parts of a typewriter and their use
- Care and upkepp of a typewriter

- Ribbon chapgisg and ribpon economy

Unit-2  Methods of typewmmg

- Touch

- Sight

- Approach of ging
- Horizontal
- Vertical

Unit-3 Koyboard Opeuaéon

- Need for propar type and leC of-tables and others for use

by typist.
- Sitting postures

- Materials reguired
- Insection and -gemoval of paper
- Learning the sggond row (Home row) (guide keys and | ‘%V) g
home keys) e
- Leayning the q'dnd row ( Upper row) M$e§:;§} os'C“"v
Unit-4 Keyboard Operatis p 0"3@{; ogoq, L0
- Learning the fisst row (Bottom row) " NS

- Learning the fowrth row (Number row)
Spccnal signs and symbols in the keyboard and their uses

Umit»—.’i Display in typewaiting :

- Centering-horizontal, vertical.

- Types of headlisgs

- Margin and e spacing

- U se of punctugton marks ]_}9



ceivet of Ragusthan

Froores-Arabice and Roman
Pacacraphs-type and styles. numbering, pagination.
Sivles of typing ditferent kinds of letters.
Ananvements of tabular statenients.
Syllabification
Foot-notes
(B) Type Wrmng Practice
Kcy Board Operations
Practising second row, third row, first row .and fourth row.
Prdctiunp words, sentences, paragraphs and passages.
Use of shift keys and other non-character keys.
Type writing of special symbols of the key board and Punctuation
marks.
Speed Building
Different kinds of drifls for typing.
Graded Speed test leading to accurate speed of about 30 w.p.m.
Typing of passages each containing 300 words in ten minutes.
- Teaching Guidelines >
Attractive hand wards, balanced handwords, same letters in
different words, drills of common words, dnlts of alphabetical
sentences and words division drills.
Display Techniques
Centring-Horizontal and Vertical
Ensuring proper margins; line spacing
Typing different types of Headings including speed heading.
Letter Typing
Typing exercise of personal, official and business Jetters in dnfferent W
styles with proper display. 2/3 \ of
Typing of application for jobs. | et 5:’:3 o®
Addressing the envelops. DY peedrae®
Using Carbon papers for taking out Multiple copies. oo eﬁ“},ﬁ’“?‘ €

s



5. ADVERTISING, SALES PROMOTION
SALES MANAGEMENT

‘Scheme : "

Max. Marks : 200 | . Min Pass nilille : 72
Paper-I 3 hrs. Duration & 100
Paper-II 3 hrs. Duration 160

Paper-I : Marketing Communication-X

JAIPUR N

Dy. Registrar
(Academic)
University of Rajasthan
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Syltabus @ B.Cum. Pr.-[ -

Mav Marhs o 100 3 hry, duration Min. Pass : 36
f«"ntm‘v and Importance of Communtoation
ctnanication process. Flements of the Communication process

Application of Communicgtion process in marketing. Steps n
deve l\ g effective markegjirg commun ication”
Jethods of Marketing Commynication.
Advertising, personal selling, public relations, sales promotnon their
nicamng and distinctive chyracteristics.
Setting up ot Targets-Poljcies, strategies and methods of
achievements.
- Integrated Communication in Marketing.
Suggested Readings :
i, Philip Kotler Murketing Mqnagement 7th Edition
(Prentice-Hall of India, New Dethi-1991)
Witliam J. Stanton Charles & Futrell Fundaments of Marketing.
gth Edition (McGraw Hill Chap. 18)
3. Subroto Sengupta : Cuse iy Advertising and Communication
Managemen! in Indio (IIM, Ahmedabad)
Paper-I1 : Advertising-1
Max. Marks : 100 J hrs. guration Min. Pass Marks : 36
- Importance of advertising in modern marketing. Role of advertising
in the national economy. '
- Type of advemsmg Commercial and non-commercial advertising,
prxmary demand and selective.demand advemsmg, classifted and
display advernsmg comparatwe advertising; co-operative
ad vertising. |
- Setting of adverlising olgectives
- Setting of advertising badget. Factors affecting the advertising
expenditure in a company. .
- Advertising message. Preparing an effective advertising copy:
.elements of a print copy, Headlines, illustration, bodycopy, slogan,
logo, seal of approval, Rele of Colon, Elemems of a broadecast
copy. Copy for direct mail.

Suggested Readings : -
. Wright, Winters and Zsiglas : Advertz.szng Management (McGraw

[ ol

Hill Relevant Chapters)
2. Duna and Darban ; Aaverilsmg Its rele in moder:: Y(IWN;WQ/% @ +
(the Uiydon Press) relevant chapiers) O pe &@.{
-.Qe"% 3?’ ' {

Y7 o
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23 ."’i‘u’ip kotler = Marketing

5 »ubxom Sen Gupla

Luatversity of Rajasihon

’ aiendra Mohan ~ L1/, Crising F‘f'a;a McGraw Hill) (relevant
coapters) | -

Management 8th Ed. (Prentice Hall of
Indray Chap- 22

Cuses in Adverllsmg
Management in India (11M, Ahmedabad)

., \/

and Communication
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) O UERISM AND TRAVEL MANA EMENT

.
B 1 |
dx Murks 200 Min. Pass Marks 72
wper | 3 hrs. duration Marks 70
wper 11 3 hrs. duration Marks 70
iternal Assessement | . Marks 30

0 Marks for Project and 10 Marks for Viva-Voce)

Com. Part-I
Paper-| Tourism Business
Caper-ll ‘ Tourism Product

iper-1 Tourism Business

‘heme

ax. Marks 200 S Min. Pass Marks 72
iper | | -~ 3 hrs. duration Marks 70
per 11 3 hrs. duration Marks 70

ax. Marks : 70 3 hrs. duration Min. Pass Marks - 36

Section-A
Dutmmon Nature, Importance Components and Topology of

Tounsm,

Section-B

Concept of Domestic and International Tourism, recent trends.
| Section-C

Tourigm as an industry, visitor, tourist, excugsionist.

Section-D
Growth and development of Tourism of India.

Section-E | |
Impects of Tourism—Economic, Social. Phyical and
Environmental. \ '~“'I9”' \% \ﬂ/"isﬂ'a,




i
A |
i Syllabus : B.Com. Pt.-] » "1
Suggested Readings :
| Christopher J. Holl\way : The Business of Tourism
NMacdonald and Evans, 1983.
2. A K Bhatia : Tourdmn Development, Principles and Practices
- Sterhing Pubhshm'pa@) Ltd. New Delhi.
3. Anand, MM, : Toi and Hotel Industry in India : Sterling
Publishers (P) Ltd w Delhi.
4. Kaul, R.H. . Dynamies of Tburr.s'm A Terilogy Sterling Publishers
(P) Ltd. New Deil,
5. HUTTM : Growth gfModern Tourism Monograph [TTM,
New Delhi 1989.
6. IUTTM : Tourism as an Industry-Monograph : IITTM, New
Delhi, 1989
7. Burhat & Madlik : ﬁzw*um-Past Present and Future, Heinemann,
L.ondon.
8. Wahab, S.E. : 7ourzsmManagement Tourism International Press,
London, 1934,
9. Brymer, Robert A : Introduction to Hotel and Restaurant.
Managemeni, Huh $#fblication Co. Lova, 1984.
10. Riccline J.R. Brent : Travel and Tourism. Hospitality Research,
.. London, 1982.
I'l. Surinder Aggarwal : fhave/ agencyManagemem Communication
u India, 1983.

Paper-11 Tourism P‘lmct
Max. Marks : 70 3 hrs duration Min. Pass Marks

Introduction ,
This paper is for tf:study of the prod'uct of India covering the
resources both natgigiand man- madc Hlstoncal and Geographical
background. The gtk
crafts, flora fau&*%lronnqental ecelogy and a study of the
suitable developmetit of Tourism connected with planning and
development. ‘

Yourist Resources-£il : 4;’ ‘
Tourist Resources Wm«t;ypes and topologxes, cultural resourcez, V&5,
.N Sy

’;'_“,- Historical moments, religious auq spmum% QS §«
o
&

Arts and Architegh
. \ 3
(‘t‘nt."eb, fasrs Zmd l_ 8lS Lmﬂbn]ﬂumhp, f()'k CIISfOn‘]S c~x:.§run*\( N Q’{J N
and lereses, musédt monument and art galleries cic. Ntury e
\ » "

L

S0 o S

14.1‘{; 'R




5 P vversiiy o Kafasthan
{ e arees Rich diyersity in Land form and landscape.
peographic features, climate waterbodies and [lora

Lot ditg
ol i
Section-8B

Noturnl tourist Resource-I

lourist resource potential in mountain with special reference to
[Tunalaya @ KResources and resource use patterns in the past,
present and future perspective.

India's main desert areas, their geological structure development as
desert tourism-existing trends and facilities available : desert safaris
and desert festival.

Cuastal areas, Beaches and Islands : Resources and resource pattern.

Resources in Island with special reference to Andaman and Nicobar
Islands, Overview on Tourism Development strategies.

Section-C

Socinl Cultural Resource-I

Architectural Heritage of India : Glimpses of India's architectural
styles adopted over the ages. Historical monuments of touristic
significance-ancient, medieval and modern-their spatial and regional
dimensions. Important historical/archaeological sites. Important
historical/archaeological sites, museum, art galleries and libraries-
their location, asseate and characteristics.

Popular Religious shrines/centres- Hindu, -Buddhist, Jain, Sikh, Muslim,

»Christian and others. Yoga, mediation and other centres.
Section-D

Social Cultural Resources-II

Rerforining art of India, Classical Dances and Dance Styles : Centre
of learning and performances. Indian folk dances. Music and
musical instruments : different schools of Indian music; status of
vocal and instrumental music, New experiment.

Section-E

Heandicrafis of India as a potential tourist resources. Fairs and Festivals-
Social, religious and commercial fairs : festivals; promotional
(Tourism) fairs, viz ; Kite festival, White water festival, Snake
besl race elc. ' ,

Indian fobk culture-foik custom and costumes, settiement patterns, Q/A
relismious observations, folk iere and legends. Created tm&fféig :
destin ations; Academic. Scientific and industrial institutions ‘'

.
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ca Headinyes
Diaswi /k;'zc‘//\u; Architecture- Hindu and Buddhist perie
o o The Art and Architecture of Indian Sub Confinés
oo Vidya Bhawan o Imperial Unity. |
1 Bharuya Vidya Bhawan @ Classical Age.
v Acharya Ram o Tourism & Cultural Heritage of India : RBSA
"ublication (Jaipur, 1986)
6 Bachan A.L. : The Wonder that was India, Rupa and Co.),
Delhi-1988
! Becham A.L. : The Gazette of India : History and Culture,
- Vol. 2, Publication Division, Ministry of Information and
Broadcasting, Government of India 1988.
8 llussain, A.A. - The National Culture of India, National Book
Trust, (New Delhi-1987)
9 Mukerjee R.K. . The Culture and Art of India : George Allen
Urwin Ltd., London 1959. '

10. The Treasure of Indian Museums : Marg Publication, Bombay.
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- 7. FOREIGN TRADE : PRACTICES
AND PROCEDURES

. Objectives : - e
familiarise the students with the basic principles 4

rade and the environment in which foreign trade ta
To familiarise the students with the position of India®
trade, import and export policies and various export e
measures adopted by the Government.

D

T\ 3s

N : bt o\ 2522

3. To familiarise the students with the nature and i SR -Y LT
. . A . . - .
[nternational marketing and also with the four Ps of inte al % 325
marketing. . -

4 To familiarise the students with the various method |

0 Moy
procedures of foreign trade financing, foreign exchange rates,
costing and pricing for exports and the various institutions mvolved
i export finance.

S To make the students aware of the shipping and insurance
rractices and procedures which constitute the essential services

53

‘~r the operation of foreign trade
1o ramiliarise the students with the basic documents mmvolved i1

’ {
o “~reign trade. processing 3f an export order, customs clearan~«
| /ai\- c : -

PO | . - - e - t . ™ €
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cotentiod
Cempioy neent e start an export business either singlp@r in
aceshipowath fellow students; can take up export documentation

for othaers
Cun ik ap cimployments in exporting finms, banks, insurance
companies or with freight forwarders.
5 (1) Permissible combination of subjects :
B A.—Any subject preferably with Economics, Psychology,
Social Work. Foreign Languageés.
(i Prerequisities of admission.
10+2 preferably with Economics or Commerce.

DA BN

Contents for Non-Semester Courses
Paper-1. Basis- of Foreign Trade

Unit-1 Periods
Why trade takes place ? Theories of International trade 6
Balance of Trade and Balance of Payments 4

Unit-11

Objectives of Trade policy and role of foreign trade in

ccornomic growth. 2
Instruments of trade Policy-tariffs, quantitative restrictions,
exchange control and exchange rate adjustments. 9
Unit 11X ’
“ternational Economic Institutions-GATT, W.T.D. UNCTAD.
IMF and World Bank. 6
Trade Blocks and Regional Economic Coeperation 3

- Paper-IX : Indian's Foreign Trade

Objectiwes
To Familiarisc the students with the position of India's foreign
trade, import and export policies and various promotion measures

adepted by the Government. ¢ Q{’)
\/

Anal ysis of India’s Forelgn Trade, Growth trends, oY g i) o
Compposition and direction (M& “ﬂ VAN
gn\" egs\l A‘?O?*

Indha*s i3z2lance of Payments inciuding invisibles
Awicmsinent of Piospects-Products and markeis

Sy o
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e trade apreements
ceatures of India’s export-unpor policy

sonal set-up for export promotion 3
SUTNEE i
Lxport Assistance masures, free trade zones and
100% FOUs State trading in India - 2
Sources and analysis of foreign trade statislics 2
Sources and analysis of foreign trade statistics 2
Books FKor : ’ ‘
‘ Paper-| International Economics by P.T. Lllsworth
N International Economics by C.P. Kindelberager
Paper-1l  Annual Reports of the A'Imlm v oof Conmmerce
Annual Beonomic Surleys
Import apd Export Policy’ 1V92-9°
SGMMARY CHART
Academic nga‘ammc~Examma(xon Sclicme
Annual Lxamination
| Year (2 papers) (B Basics of Foreign 30 Periods 3
hours [rade
| o ((:2) India's Foreign for each examination
Trade paper
Il Year (2 papers) () Elements of 30 periods 3 hours
x Marketing foreach  cxamination
(1) Export Finance & paper Procedures
I Year (i) 8hipping and ‘30 periods 3hours
(2 papers) ngurance Practices  for cach examination
& Procedures paper

(i) Foreign Trade
Documentation and
Procedures
Practical Training-3 to 4 weeks each at the end ol | & Il years
100 marks each. The cundidates are reqmred to submit a small
snono graph of 4,000 wewrds in Triplicate w;thm two months from

the last date of examinantion. ‘ pﬁ&h
LT ‘2{') at ]
Registt
y demt ) sthan

Raj?
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8. TOURISM

Paper 1: Tourism in Indin

Theory Paper : Max. Marks 70
Project Report : Max. Marks 30
3 hrs. duration for Theory Paper

Historical evaluation and development of tourism in India. Tourism
phenomenon, forms of tourism alternative tourism (i.c. Health &
Mcdical Tourism, Spiritual Tourism, Adventurc Tourism, Rural
Tourism, Ethnic Tourism). Objcclives & importance of tourism
in India. Domestic Tourism.

Tourism Administration in India. Ministry of tourism at centre and
statc levol. India Tourism Development Corporation (ITDC), State
tourism devclopment corporations and informal tounism scctor.

Tourism Regulations in India : Passport & Visa Requirements,
Special Permits, Health Regulations, Law & order Regulation,
Accommodation & Catering Regulation and Environment
Regulations. ,

Tourism Information : Sourcce of tourism information :
Government Agencics, Trayel Agencics, Hotels & Media.
Historical Monuments in India (Taj Mahal), Muscums. Important
fairs & festivals. Cultural heritage in India (Khajuraho), Dancc,
Music, Painting, Handicrafts.

Geography and Tourism : Hill station in India, wildlife, parks and
sanctuancs, Maps & charts, Blodzversxt}, Land Scape Destination
and Ecology.

Tourism Impact : Economie umpact, social impact, political impact ﬂ/

and cnvironment impact. Threats & obstacls, [ })/—
- Recent Tourism Policy in India. Dy. R %g}:g)u
€
References : ggiverﬁiiz of Rajhsthes
JAIPUR 2

L. Mukherjee, R.K. : The Cultural and At of lodia.
7. Bhatia, A. K.~ Tourism Development, Princinles & Pmcnccs
5. Kaul, R - Dynamics of Tourism.

S&
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Paper B : Rajasthan Tourism

Cacory aper : Max. Marks 70

Project Report : Max. Marks 30

vty ducation for Theery Paper

History, Geography and 'I‘op0logy of Rajasthan.

Historical Monumcnts, Forts, Palaccs and Havelics in Rajasthan.
Cultural hentage in Rajasthan.

Living stylc of Pocoplis, Religions, Cuisine & Customs of the people
[Fairs & Festivals in Rajasthan : Puskar, Nagaur, Kaila Devi
Ramdecwara, Uras. |
Dances of Rajasthan : *
Wild Lifc and Sanchuarics in
Talchhaper, Dara, Kiwaladev.
Archilecture & Painting in Rajastls
Important Tourist Destinations -
Hill Resort - Mount Abu

Dance’, ‘Tchma Tali'.
Sanska,

Desert Resort - Jaisalmer

Pink Cuty - Japur

Venis of Rajasthan - Udaipur

Sun Cry - Jodhpur
. Rcfcrcnccs : |

snawﬁ ’GﬂﬂT{W Wﬂarﬁaﬁl

Py [B2_——
Dy. Registrar
(Academtc)
University of Rajasthan
JAIP

PUR \@’\'\
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9. PRINCIPLES

Paper I : Ba
Theory Paper
Project Report
3 hrs. duration for’

g -~

-t




N o /(tl/!n’\//ll‘l.’l

V‘ ot analysis techomques for bank lending,
© asessment of credit needs for term assels.
Coanent of credit needs for working capital. .
(e Dasbursement - Terms and conditions; Documentation,
schoeduting,
Monitorny, of advances.
Renewal and recovery of advances.,
Nursing of problem accounts, including non-performing asscts.
- Present credit policy and various schemes of bank lending to
industry, commerce and trade and agriculture in India,
Refinance and credit guaranteerfacilities for banks in India.
Current issucs and problems of bank lending in India.
References
I Jha, S.M. : Bank Marketing, Himalava Publishing Housc, Delhi.
2. Mithani and Gordon : Banking thcory and Practiec, Himalaya
Publishing House, Dclhi.
3. Suncja, S.R. : Management of Bank Credit, Himalaya Publishing
House, Delhu. |
4. Varsheney, PN. : Banking Law and Practice, Sultan Chand &
Sons, New Dcthi:
S Paramcswatan, R. and Natarajan, S. : Indian Banking, S. Chand
& Sens, New Delha.
G. Scth . Marketing of Banking Scrvices, Macmillan India Lid.,
New Delhi,
7. Nanda, K.C. : Credit and Banking, Response Books (A division
of. Sagc Publications), New Dethi.

Paper I: Fundamentals of Insuram:e
Theoxy Paper @ Max. Marks 70
Project Report @ Max. Marks 30
3 hrs. duration for Theory Paper
~  Introduction to Insurance : Purpose and need of insurance; Insurance
as a social security 1ool; Insurance and economic development.

Fundamentals of Avcnc, Law Definition of an agent; Agents \("f/

tegulatons, insuiaioe intermediaries; Agents’ compensation %e%"'ﬁ: -
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Syllabus - B.Com. Pt.-1 + ¢

v Procedure for beaggaing an Agent @ Pre-requisite for obtaining a
heense. Duration of License; Cancellation of license;, Reveocation
o suspension/termiisation of agent appointment; Code of condudt,
Uadarr practices
Funictions of the . Proposal form and other forms for grant
of cover; Financial modical underwriting; Material Information,;
Nommat:on and agsignment; Procedurc regarding scttlement of

policy claims.
- Company Profilc : ional set-up of the company; Promotion
strategy; Market ; Impertant activities; Structure Product;
™ Actuarial professiong Pmdqd( pricing-actuarial aspects; Distributjon
channels.

~  Fundamentals/prinsiples of Lifc Insurance/Marine/Fire/Medical/
General Insurance. Coatracts of various kinds; Insurablc Intcrest.

Sugges(ed Readings
. Mishra M:N. : Insurance Pnncxplcs and Practice; S. Chand and
" Co., New Delhi.
lnsumncc Regulptory Devélopment Act, 1999.
Lifc Insurance €atporation Act, 1956. |
Gupta OS : Life Iasurance; Frank Brothers, New Delhi.
Vinayakam 'N., Radhaswamy and Vasudevan SV: Insurance —
Principles and Peaetice, S.-Chand dand Co., New Dclhi.
6. Mishra MN - l.w Insurance Corporauon of India, Vols I Il &
HE; Raj Boek& Wf *
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Theory Paper :  Bex. Marks 70
Project Repart g3 Marks 39
3 hrs. duration for 'lm Paper | |
Concept and Impeﬁ&ncc of Intema{ze%l Tra e

ObjCC{IVCS of Tm&%m and role of fcxretgm zad

growth.

Paper—k Basxs of Foreign Traée ‘
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“wovensine of Rujusthan

e\'ﬁ . . .
\ (nsceuments of trade Policy - tariffs, quantitative restri
- eachange control and cxchange rate adjustments.

International economic institutions - WTO, IMF, Asian
Development Bank and World Bank.
- Multinational Corporation : Nautre, Role Types & Opcrauom
Rcfcrcnces :
. Keshkamat, Finance of Foreign Trade.
2. Lall, GS., Finance of Foreign Tradc.
' 3. Elisworth, P.T., Intcmational Economics.

N " Paper-II : Indian’s Foreign Trade

Theory Paper : Max M

Project Report ~ : Max, Marks 30

3 hrs. duration for Theory Paper

~  Analysis of Ind:a s Forcign-Trade, Growth treads, composition-and
dircction:

- India’s Forcign Trades in Global Context.

~ India’s Balance of’ Paymcnts including invisibles.

= Assessment of Prospccts ~ Products and markets - i

- India’s wade agrecments :

- Salicnt features of India’s cxpo;t-i:upon policy

A Lustitational sct-up for export promotion.

- Expon Assistancc Mcasures, Frec tradc zones and 100% EOUs.

- State trading in Indla. - -

- Sources and- anaiysxs of . forotgn trade statistics.

-~ Foreign Investment Policy : Indian Joint Venture in- abroad,
Multilateralism and Bllatcmhsm in India’s fomgm trade,

Relerences : -
1.3, :?1%: ﬂﬁt@ﬂ?ﬂmwﬁa mmmm|
2. 3o .. fig, e @ e, o, sverieiv sium g
W g R, g, |
3. Government of India, Import Export Policy (Latest) NTA
4 (;ovcmmcm of India, Annual Rr,ports of Muustxy of Comtnerce. |
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